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ITPABHJIA
BHYTPEHHEI'O TPYJOBOI'O PACIIOPAAKA

000 «TOII-TAM»

r. Kazanp



IpaBuia BHyTpeHHEr0 TpyR0Boro pacropsaka 000 «TOIT-TAMMy HMeIOT LENbIo PeryTHpoBaHHE
TPYAOBBIX OTHOLIEHUH, CIIOCOOCTBOBAHME YIYUIIEHUIO TPYAOBOH AUCLUIUIMHBI M palMOHAIbHOE
HCII0JIb30BaHUE PabOYero BpEMEHH, a TaK)Ke OpraHU3aluI0 TPyAa B COOTBETCTBUM C HOpMaMu
POCCHICKOI0 TPYIOBOI'0 3aKOHOAATENbCTBA.

1. OCHOBHBIE ITIOHATHUA U COKPALLEHUSA

Be0-unrtepdeiic COBOKYIIHOCTh NpHHAIEKAIMX KOMIAHUKM CPEACTB, MU
MOMOIY KOTOPBIX COTPYIHUKH BBITOJHSIOT CBOHM JIOJDKHOCTHBIC
0053aHHOCTH, B3aMMOJCHCTBYS C CaTaMH WJIHM JIIOOBIMH JIPYTUMH
paboYMMHK MPUITOKCHHUSIME Yepe3 Opaysep.

Buku-crpanumna Crpanunia B UHTEpHETE (BHYTPEHHEH CETH), pa3MElLICHHas 10
anpecy https://skillboxkazan.ru/, a Taxke moACTpaHHIIBI, CCHUIKHA HA
KOTOpBIE PAa3MEIICHBI HAa COOTBETCTBYIOIEH CTPAHMIIE.

Komnanus — 000 «TOII-TAUM»
Kopnoparusnas —  KOpHOpaTWBHBIA  TOYTOBBIA  JJIEKTPOHHBIM  ajpec,
DJIEKTPOHHAS 10YTa co3zaBaeMblil U npepoctanisieMblit CoTpyauuky Komnanuei B 1eHb

npueMa Ha paboTy IS BeIeHHS  pabodeil  IepermcKu.
KoprniopartuBHasi 3JIeKTpOHHAs 110YTa CO3[aeTCsi B JIOMEHHON 30HE
@skillbox.com u npunamiexur Kommanuu.

KopnopaTusHoe —  uWHPOPMALMOHHOE  COOOLIeHHWEe, HaNpaBlIseMOe  HA
uH(poOpMUpOBaHHE KopnoparusHnytosnektponnyto nouty CorpynHuka yepe3 Paccbuiky)
nmu ¢ KopropaTBHOWM 3JIEKTPOHHOM IIOYTHI Y IIOJIHOMOYEHHOIO|
nuna i uHGopMupoBaHus 00 m3MeHeHHsX B IlpaBuiax nubo 00
W3JITaHUX TIPUKA30B, MPETyCMOTPEHHBIX STHMH [IpaBumamu.

JTHA — JIOKAJIbHBIC HOPMATUBHLIC dKThI, IPUHUMACMbIC B KOMHaHI/II/I,
B TOM 4YHCJIC HCEMOCPCACTBCHHO CBA3aHHBIC C Tp}’JIOBOI\/’I
ACATCIIBHOCTBIO COTp}II[HI/IKOB.

IIpaBuna _— NIpaBHJIa BHYTpeHHETo TpynoBoro pacnopsaka OO0 «TOIl-
TAUM».

Paccblika —  KOpPIOPAaTHBHBIA  IOYTOBBIA  DJICKTPOHHBIM  aupec
YIOJIHOMOYEHHOTO CTPYKTYpHOro mnofnpasaeneHuss Kommanun,
yKa3aHHbIM Ha BUKU-cTpaHHuIe.

CorpyaHuk — (usnYecKoe JUI, COCTOsIIEee B TPYJOBBIX OTHOLICHHSX C
Kommnanuen Ha OCHOBaHWUH TPYAOBOTO JIOTOBOPA,
npeaycMarpuBaroniero npumenenuellpasui.

'Y 1as1eHHbIN COTPYAHUK — HAJIOMHBbIE, IUCTAaHUUOHHBIE W WHbIE COTPYIHUKH, Y|
KOTOPBIX HeTpabodero mecta B opucax Komnanuu.

'YooanoMmouyenHoe 1uuo / — muno / CTPYKTypHOE TOJpa3ielieHue, KOTOPOE B paMKax
YIIOTHOMOYEeHHO€e CBOMX TIOJTHOMOYHMH OCYIIECTBISCT Ty WM HHYH (DYHKIHIO,
CTPYKTYpHOE yka3zannyio B [IpaBunax. Mudopmaiiis 06 yIOTHOMOYEHHBIX JIMIIAX|
nmoapasaeieHue U CTPYKTYPHBIX mojpasjaeiieHuss KoMImaHuu U BBIOJHSEMBIX HMHU|
Kovnanuu (byHKL[H;IX, yka3zaHHbIX B lIpaBuiax, a0BOAMTCS 10O CBEICHUS

CotpynHukoB Ha Buku-crpanuue.



https://wiki.yandex-team.ru/

JJ1eKTPOHHBbII
MOKYMEHT

— JIOKyMEHT, B KOTOpPOM HH(poOpMalMs MpeacTaBlIeHa B
3JIeKTpOHHOHU (hopMme. JIOKYMEHT B 3JIEKTPOHHOU (hopMe COAEpKUT
MHGOPMALIMIO AJIs OIPEIeSCHHs IOIIMCAHTa JOKYMEHTa, IIPH 3TOM
JIEKTpOHHas WHpOpMalKs O TMOANUCAHTE TMPHUCOEAWHEHA K
MOANMChIBAEMOM HMHGOPMAIIMU U CBsI3aHA C HEH. DJIEKTPOHHBIN
JOKYMEHT CO37Ia€TCsl C TOMOIIBIO CPEJICTB KOMIIBIOTEPHOI 00paboTKH
nHpOpMalLUY, MOXKET ObITh HOANKMCAH DJIEKTPOHHBIN IMOANUCHIO U
COXpaHseTCa Ha MAalIMHHOM HOCHTEJe B BuAE (paiia HeoOX0IuMOoro
¢opmara. MuHpopmanus o Tunax 3JIEKTPOHHBIX JAOKYMEHTOB,
ucnosb3yemblx B Komnanuu, noBoaures 1o ceenenus CoTpyaHUKOB
Ha Buku-ctpanuiie.

KopnoparuBHas
uHGOpPMAIIHOHHAS
cHCTEMA

— CHCTE€Ma DJJIEKTPOHHOIO KaJpOBOr0 JIOKyMEHTOO0OpOTa,
pazpabotannas B Kommnanuu.

JJ1eKTPOHHAsI NOANNCH

— wuH(popMaus B IIEKTPOHHOW (opme, UCTOoNb3yemas s
OIpeIeTICHUS MLa, HOATUCHIBAIOILETO JTOKYMEHT, u
MPHUCOETUHEHHAsT K MOJINUCHIBaeMOil mH(popMaru (JOKYMEHTY) B
ANIEKTPOHHOW (hopMe WM MHBIM 00pa3oM CBsi3aHHas C Hed. B
Kommanum  mpumeHsieTcss — yCWIIEHHass — KBaIM(DUIUPOBAHHAs
JIEKTPOHHAsT  MOANUCh B  COOTBETCTBUHM C  TpeOOBaHMAMY
®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O0 31neKTpOHHOMH]
TOJITUCH.

Hurple TCPMHUHBI, HUCIIOJIB3YEMBIC, HO HC OIIPCACJICHHBLIC B HpaBI/IJ'IaX, JOJDKHBI TOJIKOBAaThCA B
COOTBECTCTBHH C pOCCI/II\/'ICKI/IM 3aKOHOJAaTCIILCTBOM.

2. OBIIME NOJIOKEHUS

2.1.  Kaxnprii CorpymHuk o00s3aH COONIOIATh TPYJOBYIO TUCIHUIUIMHY W TPYAOBOH
pacniopsinok. K Hapymurensm TpyIoBOH AMCHUIUIMHBI TPUMEHSIOTCS MEpbl JTUCLHMILUIMHAPHOTO U
0OIIIECTBEHHOT'O BO3ICHCTBUS B COOTBETCTBUU C POCCHICKUM TPYIOBBIM 3aKOHOIaTEIHLCTBOM.

2.2.  Bompocsl, CBsI3aHHBIE ¢ MpUMeHeHHeM 1 n3meHenuneM [ Ipasu, pematorcs Komnanueit
B IIpejieNiax Mpas, MPeyCMOTPEHHBIX JIEUCTBYIOMUM POCCUHUCKHM 3aKOHOAATEIbCTBOM.

3. HOPSJOK NIPUEMA COTPYJIHHUKOB

3.1.  Ecmum uHOe He yctaHoBNeHO TpynoBbM KogekcoMm Poccuiickoit @enepanuu, ApyrumMu
denepanbHBIMU  3aKOHAMM, MpPHU TMOCTyIUIeHMM Ha pabory CoTpyAHMK o00s3aH NpPEAbSIBUTH

CJIETYIOIINE JOKYMEHTBI:

. TPYAOBYIO KHMXKY M (MJIM) CBEIEHHUS O TPYNOBOW nesTenbHOCTH (cTarhs 66.1

TpynoBoro koaekca Poccuiickoit deneparinm),3a UCKIIOYCHUEM CITydaeB, €CJIU TPYAOBOW JOTOBOP
3aKJIIOYAETCsl BIIEPBBIE WJIM 10 COBMECTUTEIBCTBY, a TAKXKE€ B MHBIX CIy4asiX, YCTaHOBJIEHHBIX
JEHCTBYIOLIUM POCCUICKUM TPYIOBBIM 3aKOHOJATEILCTBOM;

. MacHoPT UM UHOM IOKYMEHT, YIOCTOBEPSIOLINI TUYHOCTb;



. JTOKYMEHT 00 00pa3oBaHUM, 0 KBATU(UKALWN WU HAJTMYNU CIICIIUATbHBIX 3HAHUN
MIPH TIOCTYIUICHUH Ha PaboTy, TPEOYIOIIYIO CIIEIUATbHBIX 3HAHUH WITH CIICIHAIbHON TIOATOTOBKHY;

. JIOKYMEHTBI BOWHCKOTO y4yeTa (BOSHHBIN OWIIET, MPUIIMCHOE CBHJIETEIBCTBO) — IS
BOCHHOOOSI3aHHBIX U JIUII, MOAJICKAIIUX MPU3BIBY HA BOCHHYIO CIYXKOY;
. JOKYMEHT, OATBEPKAAOLINN PETUCTPALIMIO B CUCTEME UHANBUIYaTIbHOIO

(mepcoHN(pHUUIMPOBAHHOIO) y4eTa, B TOM YHcie B (hopMe 2JEKTPOHHOTO TOKYMEHTA.

B ciiyuae Hannuus y CoTpyqHMKa roCy1apCTBEHHBIX JIBIOT OH IpenocTasiseT Komnanuu
JOKYMEHTBI, IOATBEP/KAAIOIINE JAHHbBIE JIBIOTHI.

[Tpu 3aximtoueHnu TpyAoBoro noroopa BrepBble Kommanus odopmisier CoTpyaHHKY
TPYAOBYIO KHIJKKY (32 MCKIIOYEHHEM CIIyyaeB, €CIM B COOTBETCTBUU C TpYyAOBBIM KOAEKCOM
Poccuiickoit ®eneparnyn, WHBIM (eaepaqbHbIM 3aKOHOM TpynoBas KHIDKKa Ha CoTpyaHHKa HE
oopmisiercs). B ciyuae, ecin CoTpyqHUK, TOCTYHAaeT Ha paboTy BIEPBbIE U Ha HEr'O HE ObLT OTKPHIT
VMHJMBHUYyaJIbHBIN JULEBOU c4eT, KoMIaHus npencTaBisieT B COOTBETCTBYIOIIMM TEPPUTOPUATIbHBIN
opran Ilencuonnoro ¢onna Poccuiickoit denepanuu cBeneHus, HEOOXOAMMBIC JJII PETUCTPAIUU
CoTpynHuKa B cUCTEME MHAMBUAYAJIBHOTO (IIEPCOHU(PUIIMPOBAHHOIO) yUETa.

B ciyuae orcyrctBus y CoTpyiHHUKA TPYIOBOM KHUKKH B CBSI3U C €€ YTPATOU, IIOBPEKICHUEM
Wi 1o uHOW mnpuuuHe, Kommanust mo mnucbMeHHOMY 3asiBieHHI0 CoTpyqHUKa (C yKa3aHHEM
IPUYMHBI OTCYTCTBHS TPYJOBOM KHUXKKH) 0(OPMIIIET HOBYIO TPYJOBYIO KHHXKKY (32 UCKIIIOUEHUEM
CIy4aeB, €ClId B COOTBEeTCTBMU C TpynoBeiM kojekcoMm Poccuiickoit ®Penepaunu, HHBIM

(benepanbHBIM 3aKOHOM TpYAOBas KHMKKa Ha COTpyJHMKA HE BeIeTCs).
3.2.  Ilpu npueme nHoBoro Corpyanuka Kommanus oopmirser creayromume T0KyMEHTHI:

. TpyaoBoi goroop Mexay Komnanueit u CorpyqHUKOM;

. IpUKa3 O mnpuemMe Ha paboTy, KOTOpbI 00bsBiseTcss COTPYIHHMKY IOJ IOAIUCH.
ConeprkaHue pHUKas3a JOJDKHO COOTBETCTBOBATh YCIOBHSM TPYAOBOIO JOIOBOPA;

. Ha CoTpylHHUKa, MOCTyNUBILIEro Ha padory B KommaHuio BmepBble 10 OCHOBHOMY

MecCTy paboThl U TPOPAOOTABIIETO CBHIIIEC S5 THEH, 3aBOJIUTCA TPYAOBask KHIDKKA (32 UCKITIOYCHUEM
Clly4yaeB, €ciu B cOOTBeTCTBUU C TpynoBeiM kojekcoM Poccuiickoit ®enepanuu, HHBIM
(dhenepaibHBIM 3aKOHOM TPYJ0Basi KHIKKA Ha COTPY/IHHMKA HE BEIETCS) B MOPSIIKE, YCTAHOBIEHHOM
JEHCTBYIOLIUM 3aKOHO1aTE€IbCTBOM;

. Ha kaxaoro Corpynnuka 3amnonnsercs Jinunas kaprouka mo ¢popme Ne T-2;

. ¢ CoTpyaHHKamMH, JOCTUTTIUMU 18 NeT U HEeMOCPEACTBEHHO O0OCTYKUBAIOIIUMH HIIN
WCTIONB3YIONIUMHU JCHEKHBIC, TOBAapHBIC IEHHOCTU WJIM HHOE HMMYIIECTBO, MOTYT 3aKII0UYaThCA
JIOTOBOPbl O TMOJHOW WHAMBUIYAJIbHOM MAaTepUAIbHOM OTBETCTBEHHOCTH WJIM O TOJHOU
KOJJIEKTUBHOW MaTE€pUaJIbHOW OTBETCTBEHHOCTH;

. VHBIE JIOKYMEHTBHI, MpPEeAYCMOTPEHHBIE NN CTBYIOIIUM POCCUICKHM
3akoHoareabcTBOM U JIHA Kommanun.

3.3.  IIpu nocrymnenun CoTpyaHHKa HA pabOTy WM MPHU €ro NMepeBoJie B yCTAHOBICHHOM
nopsiike Ha Apyryto padory Kommanus o0s3aHa:

. O3HAKOMHUTHh €ro ¢ TMOpY4YeHHOW paboToi, MOKHOCTHBIMU OOSI3aHHOCTSIMU,
YCJIOBHUSIMHU U OTUIATOM TPyZa, Pa3bsICHUTH €T0 MpaBa U 00s13aHHOCTH;

. O03HAaKOMHTh €ro C TpaBWIAMH BHYTPEHHETO0 TPYAOBOTO pacropsaka (mpu
MOCTYIUICHUU Ha paboTy BIIEPBHIC);

. MPOMHCTPYKTUPOBATh TI0 TEXHHUKE OE€30MacHOCTH, MPOM3BOJCTBEHHOW CaHWUTAPHH,
TUTHEHE TPY/a, IPOTUBOMOKAPHOM OXpaHe U APYrUM MpaBUIIaM 110 OXpaHe TpyJa.

3.4. Ilpu mocrymieHun Ha pabOTy WIHM MpHU TepeBoAe Ha Apyryio paboty CoTpyaHUK
00s13aH:

. 03HAKOMHTHCS C MIOPYUYCHHOU pabOTOH, TOJKHOCTHBIMU O00S3aHHOCTSIMH, YCIOBUSIMHU
Y OILIATOU TPYAQ, MOJIYYUTh Pa3bsCHEHHS 1O TpaBaM U 00s3aHHOCTIM COTpyIHUKA;

. 03HaKOMUTbCs ¢ [IpaBuamMu BHyTpEHHET O TPYAOBOI0O pacropsiika (Ipu NOCTYIUIEHUN
Ha paboTy);

. MPOUTH WHCTPYKTAX IO TEXHHKE OE30MacCHOCTH, MPOU3BOJICTBEHHOW CaHUTAPHU,

THTHEHE TPY/Ia, TPOTHUBOIIOKAPHOHN OXpaHe W IPYTHM NpaBUiIaM MO OXpaHe TPpy/a.
3.5. s npoepku cooTBeTcTBUA COTpyIHHKA MOpydaeMoil paboTe emMy MOKET OBbITh



YCTAHOBJIEH UCNbIMAMENbHYBII CPOK B COOTBETCTBUU C POCCUICKUM TPYAOBBIM 3aKOHOAATEIbCTBOM.
Jlo OKOHYaHMS MCHBITATEIBHOTO CpPOKAa IMPOBOAUTCA OlieHKa aestenbHocTH CotpynHuka. [lpu
YAOBJIETBOPUTENbHON oOlleHKe COTPYIHUK CUMUTACTCS BBIIEPKABIIMM MCIBITAHUE U MPOAOTIKACT
paboTy Ha YCIOBUAX TpylnoBoro jgoroBopa. B ciywae mnpusnHanuss Kommanued pes3ysnbTaToB
WCIIBITAaHUSI HEYAOBJIETBOPUTENbHBIMU KoMIlaHus BOpaBe pacTOPTHYTh TPYIOBOM JOTOBOP C
CoTpynHUKOM, MPEABAPUTEIHHO MPEAYIPEIUB €r0 00 3TOM HE MO3Hee YeM 3a 3 HS JJO OKOHUAHUS
HCIIBITATEILHOTO CPOKA MUCHbMEHHO € YKa3aHUEM MPUYKUH HETPOXOKIACHUS UCIBITATEILHOTO CPOKA.

4. MMOPAAOK YBOJIBHEHUSA COTPYIHUKOB

4.1.  IlpekpalieHue TpyI0BOrO JOTOBOPA OCYIIECTBISAETCS B COOTBETCTBUU C POCCUNCKUM
TPYZAOBBIM 3aKOHOJATEIbCTBOM.

4.2.  CoTpyIHUKH HMMEIOT IPaBO PACTOPTHYTh TPYIOBOM JIOTOBOpP, 3aKIFOUYEHHBIH Ha
HEOIpeIeNICHHBI CPOK, mpeaynpenuB o0 3tom KoMmmaHuio MUCBMEHHO HE ToO3gHee deM 3a 14
KaJIeHJAApHBIX JHEH /10 1aThl YBOJbHEHUS, @ HA UCIIBITATEIbHOM CPOKE

— HE MO3JHEE YeM 3a 3 KaJICHAAPHBIX JIHS 10 JaThl yBOJbHEHUS. Te4eHNEe yKa3aHHbIX CPOKOB
HAa4yMHAETCA Ha cieayroluil aeHp nocie nonydeHuss Kommanueit 3asBiaenuss CoTpynHuka o0
YBOJIbHEHUH.

4.3.  Tlo ucreuennu cpoka npenynpexaeaus COTpyIHHK BIIpaBe MPEKpaTHTh PadoTy.

4.4.  Ilo noroBopenHoctu Mexay CorpyaHukom u Komnanueil Tpy10Boi 10roBop MOKET
OBbITh PACTOPTHYT U J0 UCTEUEHUS CPOKA MPEAYIPEXkIEHUS 00 YBOIbHEHUH.

45. B nenp yBosbHeHHS COTpyAHMK OO0s3aH COBEPIIUTH BCE HEOOXOIMMBIE IS
IIpOLEAYPBl YBOJBHEHHUS [JEHCTBHUS, YKa3aHHbIE B IHaMsiTKe YBousbHsomerocs CoTpyqHHKA,
pacnosoxxeHHoW Ha BUKU-cTpaHUIlE yIIOJIHOMOUYEHHOTO CTPYKTYpHOTO nojapasjenenus Komnanuu.
Jns CorpynHuKa, TPyAOBbIE (JOJKHOCTHBIE) O0S3aHHOCTH KOTOPOTO HE CBsi3aHBI ¢ PaboTOH 3a
[IEPCOHAIBHBIM KOMITBIOTEPOM, OCYILECTBIISIIOTCS IUCTAHIMOHHO WJIM Ha JOMY, a TaKXe He
UMEIOLIETO JOCTyNa K JIOKYMEHTAaM, PAclOoNOXEHHBIM Ha BukH-cTpaHulle, NOpSJOK AEHCTBUH,
KOTOpble 00si3aH coBepiinTh COTPYAHUK B JI€Hb YBOJIBHEHMS, JTOBOJUTCS JO €ro CBEIEHUs
HENOCPEACTBEHHBIM PYKOBOINUTENIEM WM UHBIM YIIOJHOMOYEHHBIM JINLIOM.

46. B nociennuii nenp pabotsl Kommanus o6s3aHa Bbigate COTPYIHHMKY TPYIOBYIO
KHWKKY WIH NPEJOCTaBUTh CBEJCHUS O TPYIOBOM AedarenbHOoCcTH B KoMmaHuy v Mpou3BECTH ¢ HUM
OKOHYATENBbHBIM  pacdeT. B caydasx, NOpPeIyCMOTPEHHBIX  POCCHUHCKMM  TPYAOBBIM
3aKOHOJATENbCTBOM, C corjacus CoOTpyAHHMKAa TpyAoOBas KHHXKKAa MOXET OBbITh OTHpaBieHa
CoTpynHUKY 1O ITOYTE.

5. OCHOBHBIE IPABA U OBA3AHHOCTHU COTPYITHUKOB

5.1.  CoTpyaHHMK MMeeT IPAaBO HAa:

. 3aKJIIOYEHUE, U3MEHEHNE U PacTOPKEHHE TPYAOBOTO JI0rOBOpa B MOPSAJIKE U Ha
YCIIOBUSIX, KOTOPBIE YCTAaHOBJIEHBI POCCUIICKUM TPYIOBBIM 3aKOHOIATEIbCTBOM;

. IpeoCTaBIeHUe PaboThl, 00YCIOBIEHHON TPYIOBBIM JIOTOBOPOM;

. pabouee MecTo, COOTBETCTBYIOIEE FOCYIaPCTBEHHBIM HOPMAaTHUBHBIM TPeOOBAHUSAM
OXpaHbl TPY/a;

. CBOEBPEMEHHYIO U B IIOJTHOM 00beMe BhIIJIATy 3apab0THOM I1aThl B COOTBETCTBUHU CO
CBOEH KBaJIM(PUKAIMEH, CIT0XKHOCTHIO TPY/1a, KOJTMYECTBOM M KaU€CTBOM BBIMOJIHEHHOMN pabOThI;

. OTIBIX, O00ECHneunBaeMblii YCTAHOBJICHHMEM HOPMAIbHON MPOJOJIKUTEIBHOCTH

pabouero BpeMeHHU, COKpAIIEHHOTO paboyero BpeMEHH ISl OTAETbHBIX MPOQeccuil U KaTeropui
CoTpyIHUKOB, IIPEIOCTABICHUEM €KEHEACNbHBIX BEIXOAHBIX JTHEH, HepabouHnX Mpa3AHUYHBIX JTHEH,
OIIaYMBACMBIX €XKETrOaHbIX OTHyCKOB, HNHBIX OTHyCKOB, Hpe)IyCMOTpeHHBIX pOCCHﬁCKHM
3aKOHOJATEIIECTBOM;

. MOJTHYIO JIOCTOBEPHYIO MHGOpPMAINIO 00 YCIOBHSIX Tpy/la W TPeOOBAHHSIIX
OXpaHbl TpyJa Ha pabodeM MecTe, BKIIIOYAsipeaTn3allfio MpaB, MPeI0CTaBICHHBIX
3aKOHOJIaTENIbCTBOM O CHEIUATILHOM OLIEHKE YCIOBUU TPYAQ;



. MOJIrOTOBKY M JIOTIOJIHUTEIbHOE MPodeccHoHaNbHOEe 00pa30BaHue B MOPSIKE,
YCTQHOBJIEHHOM POCCUHCKUM TPYJOBBIM 3aKOHO1aTEIIbCTBOM;

(] 3alUTYy CBOUX TPYAOBLIX ITpaB, CBO6OII " 3aKOHHBIX HHTCPECOB BCCMU HC
3anpeIeHHBIMUA POCCUICKUM 3aKOHOIATEIbCTBOM CITOCO0AMH;

(] paspClicHUC MHANBUAYAJIbHBIX W KOJUICKTHBHBIX TPYAOBLIX CIIOPOB B HOPSAAKE,
YCTAHOBJICGHHOM POCCHICKAM TPYIOBBIM 3aKOHOIATEIbCTBOM;

. JIOTIOJTHUTEIBbHOE TpodeccrnoHalbHOe 00pa3oBaHue 3a cueT cpencts Kommanuu B
ciiydae JIMKBHIAUU paboyero MecTa BCISACTBHE HAPYIICHHS TPEOOBAHUI OXPaHBI TPY/A;

(] BO3MCIICHUC BPCaad, IPUINHCHHOI'O €EMY B CBA3U C UCIIOJIHCHUCM TPYIAOBBIX

00s13aHHOCTEH, M KOMIIEHCAIIMIO MOPAJIbHOTO Bpeia B MOPSIJIKE, YCTAHOBICHHOM POCCHUIICKUM
TPYIOBBIM 3aKOHOJIaTE€ILCTBOM;

. rapaHTUU U KOMIIEHCAIIH, YCTAHOBJICHHBIE POCCUNCKUM 3aKOHOIaTEIbCTBOM,
JIHA, Tpy10BBIM TOTOBOPOM, €CJIM OH 3aHAT Ha paboTax C BPEIHBIMU U (WJIK) OMaCHBIMU
YCIIOBUSIMU TPYAAQ;

. 00s13aTeTbHOE COIMATTLHOE CTPAXOBAHUE B CIIYYasX, PEAYCMOTPEHHBIX POCCHICKIM
3aKOHOJATEILCTBOM.

5.2. CoTpyanuk 00s13aH:

. pabotaTh JOOPOCOBECTHO, COOJIOAATh TPYAOBYHO JHUCIUILUIMHY, BBIOJHATH BCE

TpeboBanus [IpaBui, TpyJaoBbIe (IOJDKHOCTHBIC) O0S3aHHOCTH, CBOCBPEMEHHO M TOYHO HCIOJIHATH
KaK IMMChbMEHHBIE, TAK M YCTHBIC PACIIOPSHKCHUs pyKoBoauTesei Kommnanuu;

. B 00s3aTCIILHOM TIOPSIIKE CaMOCTOSITEIbHO 3HAKOMHUTBCS C  TPUHUMAEMBIMH
Komnanueit JIHA, HenocpencTBEHHO CBSI3aHHBIMH C TPYAOBOH AesaTenbHOCThI0 COTPYIHUKOB, a
TaKXXC C UBMCHCHHUAMMU B HUX,

. coOmonath  TpeOOBaHHWsI 10  OXpaHE  TpyJAa, TEXHUKE  OE30MacHOCTH,
IIPOU3BOJCTBEHHON CaHUTapUM, TMTMEHE TPyAA W IPOTUBOIOKAPHOM OXpaHE, NMPEAYyCMOTPEHHBIE
COOTBETCTBYIOLIMMH MTPABUIAMH U HHCTPYKIUSIMH,

. IIPUHUMATh MEPbBl K HEMEUICHHOMY YCTPAHEHUIO [PUYMH H  YCIOBMH,
MPEMSTCTBYIONINX HOPMaIbHOUM paboTe WK 3aTPYyAHSIIOMMX €€ (IPOCTOM, aBapus), U HEMEIJICHHO
coo0miaTk o cayuuBieMmcs Komnanuu;

. coOmonarh TpeOOBaHUSI HOPMAaTUBHON U  pPacCHOpPAIUTENbHON JTOKyMEHTalUuu
Kommanum;
. COoO0IaTh HETOCPEICTBEHHOMY PYKOBOJHUTEINIO WU JIUILY, €T0 3aMelaonemy, 000

BCEX CIIy4yasiX CBOEro OTCYTCTBHUS Ha paboueM MecTe 6osee 4 (4eThIpex) 4acoB MOAPS, €CIU MHOE
HE YCTaHOBJIEHO cCIHeUU(UKON paboThl KOHKPETHOTO CTPYKTYPHOIO TMOJpa3AeieHust Win
JIOTOBOPEHHOCTBIO C HEMTOCPEICTBEHHBIM PYKOBOIUTEINIEM, B KpaTyaiiiiiee BpeMsi BTedeHne padbouero
JHS ¢ YKa3aHWEM MPUYUHBI TAKOTO OTCYTCTBHS;

] IIpu OTCYTCTBUH Ha pa60qu MeCTe IO OOJIe3HU npeaoCTaBUTDb Kommanun nuctox
HCpr,I[OCHOCO6HOCTI/I B COOTBECTCTBHUHU C pOCCHﬁCKHM 3aKOHOAATCIbCTBOM,
] IIpu OTCYTCTBHUU Ha pa60qu MECTEC B CBA3U C JOHOPCTBOM KPOBU U €€ KOMIIOHCHTOB,

a TaKKe M3-3a CBS3aHHOTO C 3TUM MEAMIIMHCKOTO 00ce0BaHus, IpeacTaBuTh Komnanuu crpasky,
MOJITBEPXKIAIOUTYIO (haKT TOHOPCTBA, B COOTBETCTBUU C POCCUHCKUM 3aKOHOATENbCTBOM. B ciryuae
eciu no cornamenuto ¢ Komnanueir CoTpylHUK B JI€Hb Cayd KPOBU M €€ KOMIIOHEHTOB XOYeT
BBIMTH Ha paboTYy (32 UCKIIIOUECHHEM paboT ¢ BPEAHBIMU U (MJIN) OTTACHBIMHU YCIIOBHSIMU TpYJia, KOTJa
BbIxo CoTpyAHMKA Ha pabOTy B 3TOT JIEHb HEBO3MOXEH B COOTBETCTBUH C HOPMaMH JEHCTBYIOLIETO
POCCHIICKOTO 3aKOHO/IaTEeNILCTBA), OH 0053aH TaKXke MPEJICTaBUTh B YIIOJIHOMOYEHHOE CTPYKTYPHOE
nozpaszaenenne Komnanuu cooTBeTCTBYIONIEE 3asiBICHHUE O BBIXOJIE Ha paboTy;

. BBINIOJHATh YCTaHOBJIEHHbIM KoMmaHueil pexuM KOMMEpPYECKOW TalHbl M HeE
pasmiamarbh HMH(OpPMAaIMIO, COCTaBISIONIYI0 KOMMEpPYECKYIO TaiiHy, oOiajaTrensiMu KOTOpOH
aBIAr0TCs KoMmanust 1 ee KOHTPAreHThl, ¥ CTaBIIYIO U3BeCTHON COTPYAHUKY B CBSI3U C UCIIOJIHEHUEM
TPYAOBBIX 00si3aHHOCTEH, B cO0TBEeTCTBHM C «llomoxeHneM o komMmepueckoil TaitHe Kommanumy,
yrBepkaeHHbIM B Kommanun, u «OO0si3aTenbcTBOM 0 Hepasriamenun KoHduaeHnnaibHON
uHpOpMaLUN», SBISIOMMMCS HEOThEMJIEMOH YacThi0 TPYJOBOTO JIOTOBOpa C MOMEHTa €ro
noanucanust CoTpyIHUKOM;



° YBCAOMIIATDH Komnanuro 06 U3MECHCHUAX CBOUX HepCOHaHBHBIX/yquHBIX JAaHHBIX U
MpeACTaBIsATE B CpoK A0 10 (mecarn) pabouumx IHEW C JMaThl TaKUX H3MEHCHHWHA OpPHUTHUHAJIBI
AOKYMCHTOB, CBA3aHHBIX C USMCHCHUCM IMACIIOPTHLIX JAaHHBIX, PCTUCTPAIMOHHBIX TAHHBIX O MCCTC
MIOCTOSIHHOTO TPOKMBAaHUSl W/WIM BPEMEHHOTIO NpeOBbIBaHMS, HOMEPOB KOHTAKTHBIX TeNe(OHOB,
CEeMEHHOT0 IIOJIOXCHUA, OTHOIICHHUA K BOMHCKOM 06H33HHOCTI/I, O IpPU3HAHWUK HHBAJIUIOM H
YCTaHOBJICHUH TPYIIbl HHBATUAHOCTH (B ciiydae ecnu COTpYIHHUK MPETEHIYeT Ha MPOBEACHHUE B
OTHOIICHUU HETO PeadMINTAIIMOHHBIX MEPONPHUATHIA, a TaKXKe Ha TapaHTHH, KOTOPbIE MOTYT OBITH
MIPEIOCTaBIIEHbl MHBAIUIAM B COOTBETCTBUM C POCCHMCKUM 3aKOHOJATENLCTBOM), O MOJIyYEHUU
IpaBa HA MEHCUIO U T. I. EciM 1mo yBaXXUTENbHBIM MpUYMHAM HMHPOpMAnus U (WIH) JOKYMEHTHI,
YKa3aHHBIE BbIIIE, HE ObUIH MPEACTaBIEHBI, TO OHH MPEACTABISAIOTCA B Pa3yMHBII CPOK;

. Bo3MecTUTh Kommanum  mpsMoi  JeMCTBUTENBHBIA  ymiepd, HaHECEHHBIN
pasriameHlueM KOMMepUecKoi TalfHbl ¥ Ipyroi KoH(puAeHIMaIbHOW HHPOPMALIUY;
. Oepe’KHO OTHOCUTHCS K uMyIecTBy Kommnanuu (B TOM 4nciIe K UMYIIECTBY TPETHHX

muy, HaxogsmeMycs y Komnanuu, ecnu KoManus HeceT OTBETCTBEHHOCTD 338 COXPAHHOCTB 3TOT0O
umyniectsa) U Apyrux COTPYAHHUKOB, a TaKke K CIYXKEeOHbIM JTOKyMEHTaM, KOMIEHCHPOBATh
KoMmnianuu BpeJi, NIpUYMHEHHBIN MOBPEKICHUEM WM YTPaTOd BBEpeHHOro COTpyIHUKY UMYILIECTBA
U CIIy’)KEOHBIX JOKYMEHTOB;

. He3aMeUIMTEeNbHO coo0muTh Komnanuu 1100 HernocpeAcTBEHHOMY PYKOBOJHUTEIIO O
BO3HUMKHOBEHHMH CHUTYallUH, NPEACTABIIIOEH YIpo3y JKU3HU U 3I0pPOBBIO JIFOACH, COXPAaHHOCTH
umyniectsa Komnanuu (B TOM 4uciie UMyIIECTBA TPEThUX JIML, Haxozsmerocs y Komnanuu, ecinu
KoMmnanust HeceT OTBETCTBEHHOCTb 3@ COXPaHHOCTh 3TOT0 UMYILIECTBA);

. coJlepKaTh CBOe paboyee MecTO U 000py0BaHUE B MOPSIKE, YUCTOTE U UCIIPABHOM
COCTOSIHMH, a TaKXKe COOJII0/IaTh YHCTOTY Ha TeppuTopun Kommnanuu, coOM0OIaTh YCTaHOBICHHBIN
MOPSAJIOK XPaHEHHsI MaTEPUAIIBHBIX LICHHOCTEN U JOKYMEHTOB;

. NPUXOJUTh B HA3HAYEHHOE MeECTO (B TpeAerax MecTa HaXOXICHHS O(QHUCOB
Komnanuu) no TpeOoBaHMIO HENOCPEACTBEHHOI'O PYKOBOIUTENS MM HHOIO YHOJHOMOYEHHOI'O
Komnanueii nuna, noayd4eHHOMY HE [T03JHEE YeM 3a OJIMH pabouMii IeHb 10 BCTpEeUH, Ha3HAYCHHOU
Ha Jr000e cBOOOIHOE OT APYTUX BCTped paboyee BpeMs MO Teiae(oHY MM JIEKTPOHHOU MoYTe 1o
J00BIM BOIIPOCAM, HETIOCPEICTBEHHO CBSA3AHHBIM C TPYIOBOM AesITeIbHOCThIO COTpYAHMKA, a TAKKE
10 BOIIPOCaM OPraHU3alMOHHOIO XapaKTepa;

. B pabouee BpeMsl 3HAKOMHUTHCS C COJIEPKAHUEM CBOEH KOPIIOPATUBHOM AJIEKTPOHHOMN
[IOYTHI, 3a MCKIKOYEHUEM CIIy4aeB OTCYTCTBUsA JOCTyIla K HEM I0 YBAKUTEIBHBIM IIPUYMHAM
(Hanmpumep, KOMaHIUPOBKa, 00yUYeHHe, IIIOTHBIN IpaduK BCTpey, 00J€3Hb, OTIYCK), U OTBEYATh Ha
TpeOyrole OTBEeTa 3alpochl U MUCbMA, CBSI3aHHBIE C BBIOJHEHHUEM TPYIOBBIX (IOKHOCTHBIX)
o0si3aHHOCTEN M TPYJOBOM  JUCHMIUIMHBL, B CPOKHM, YCTAHOBJICHHbIE JIEHCTBYIOIIUM
3aKOHOJIaTEeJILCTBOM, pEerjlaMeHTaMH pPa0OThl MOApa3AeNCHUH, TOHKHOCTHBIMU HHCTPYKIMSIMHU,
PacCHOpsKEHUSIMU HETIOCPEACTBEHHOTO PYKOBOAUTEINSI WM MHOTO YIOJHOMOYEHHOIO JIMIA, WIA B
pa3yMHBIE CPOKH, €CIIU CPOK HE YCTAHOBJIEH UIIU HE OTOBOPEH;

. 10 PaCHOPSKEHUIO HEOCPEICTBEHHOTO PYKOBOAUTES UM MHOTO YIIOJITHOMOYEHHOTO
Komnanueit numa CoTpyqHUK MOXKET HAlpaBIIATHCS B CIY:K€OHbIE KOMAaHAMPOBKH C BO3MEILICHUEM
IIPOM3BEIECHHBIX PACX0/10B, 000CHOBAHHO ITOHECEHHBIX B XOJI€ TAKUX KOMaHAUPOBOK, coriacHo JIHA
Kommanuu u 3akonoaarensctBy Poccuiickoit denepanuu;

. MOBBIIATh CBOIO KBaJU(PUKALMIO C YYETOM HU3MEHEHHUS OpraHu3allMOHHBIX U
MIPOM3BO/ICTBEHHBIX MPOIECCOB U 3aJ]au W/WIIM JKEJIaHUsl UCIOJIb30BaTh BO3MOXKHOCTh KapbepHOTO
pocra;

. CIOCOOCTBOBaTh  YKpemuieHHto penyraiuu Kommanuu, ¢ yBaXeHHEM U
N0OPOKENATENHHOCTHI0 OTHOCUTHCS K COTPYAHHKAM U JIEIOBBIM IMapTHEPaM;
. UCTOJHATh HHBIE OOS3aHHOCTH, IPEIyCMOTPEHHbIE POCCUHCKUM TPYAOBBIM

3aKOHOJATEIILCTBOM M HMHBIMA HOPMATHBHBIMM IIPAaBOBBIMU aKTaMH, COAEPKAIMUMU HOPMBI
TPYAOBOIO IpaBa, cornameHusmu, JIHA u TpyaoBbIM JOrOBOPOM.

6. OCHOBHBIE ITPABA 1 OBA3AHHOCTHU KOMITAHUU



6.1. Kommnanusi umeeT nNpaBo:

. 3aKJII0YaTh, U3MEHSTh U pacTopraTh TPYAOBOH NoroBop ¢ COTpyIHUKOM B HOPSIKE
Y Ha YCIJIOBUSIX, KOTOPbIE YCTAHOBIIEHBI POCCUUCKUM TPYJIOBBIM 3aKOHOJATEIHCTBOM;

. BECTU KOJUIEKTUBHbBIE TIEPETOBOPHI U 3aKJII0YATh KOJUIEKTUBHBIE JOTOBOPHI;

. nooupatsk CoTpyaHuKa 3a 100pOCcOBECTHBIN 3P GEKTUBHBIN TPY/I;

. TpeboBaTh 0T COTpyJHHKA UCIOIHEHUSI UM TPYAOBBIX 00s13aHHOCTEN M OEpeKHOro

OTHOIICHUS K uMyliecTBy Komnanuu (B TOM YHCIIE€ K UMYIIECTBY TPETHUX JIHI], HAXOISAIIEMYCS Y
Komnanuu, eciiu Komnanust HeceT OTBETCTBEHHOCTD 32 COXPAHHOCTh 3TOTO UMYIIECTBA) U IPYTHX
CotpynnukoB, cobmonenus [IpaBui;

. npusiekaTb COTpyAHMKA K JUCLHUIUIMHAPHONW M MaTepUaIbHOM OTBETCTBEHHOCTU B
MOPSAJIKE, YCTAHOBJIIEHHOM POCCUMCKUM TPYIOBBIM 3aKOHOJATEILCTBOM;

. npuHumars JIHA;

. B3bICKMBaTb B YCTAHOBJIEHHOM PpOCCHUHCKHUM 3aKOHOAATEIbCTBOM MOpSAKE C

CoTpynHuKa NpsAMON AEUCTBUTEIbHBIM yIepO M YNYIIEHHYIO BBITOAY B CBSI3U C pasrallieHUEM
CoTpyIHUKOM KOMMEpUECKOH TailHbl U APYyroil KoHduaeHmanbHoi nHpopmaru Kommnanuu;

. peanu30BbIBaTh TIpaBa, MPEIOCTaBICHHBIE 3aKOHOJATEIBLCTBOM O CIEHUATBHOMN
OILICHKE YCIIOBHI TpyJa.

6.2. Kommnanusi o6si3aHa:

. MpaBWIbHO OpraHu3oBbiBaTh Tpyd CoTpynHHKAa B COOTBETCTBHHM C  €ro
CHCIMAILHOCTRIO M KBAIM(DHUKAIMCH, B TOM YHCIIE TPEIOCTaBUTh, €CIM WHOE HE MPEAyCMOTPEHO
JEUCTBYIOMIUM POCCHIUCKUM TPYAOBBIM 3aKOHOAATEIHCTBOM W/WIM HE YKa3aHO B TPYIOBOM JIOTOBOpE
¢ CoTpyaHHMKOM, HEOOXOIUMOE MJIsi BBIMOJHEHUS TPYAOBBIX (IODKHOCTHBIX) OOsS3aHHOCTEH
obopynoBanue, koropoe COTpyIHUK OyIeT UCIOIb30BATh B CIY:KEOHBIX IIEIIAX;

. obecnieunBath codmroacHue TpedoBanuii [Ipasun;

. 3HaKOMUTh COTPYIHUKOB MOJ OANUCH ¢ TpuHUMaeMbiMu JIHA, HenmocpeicTBEHHO
CBA3aHHBIMU C TPYAOBOU AEATENbHOCTh0 COTPYJHUKOB, a TAK)KE C U3MEHEHUSIMU B HUX;

° I10 TIMCbMCHHOMY 3asBJICHUIO BbIAATh COprI[HI/IKy JOKYMCHTBI, CBA3aHHBIC C €TO

paboToii, a Takke KOIUH TaKUX TOKYMEHTOB, 3aBepEeHHbIE HaIeXKALIUM 00pa30M, B CPOKHU U B
MOpSAJIKE, IPETYCMOTPEHHBIMH POCCUMCKUM 3aKOHOAATEIbCTBOM;

. HEYKJIOHHO cOOII0AaTh POCCUNCKOE TPYI0BOE 3aKOHOAATEILCTBO U MPAaBUJIa OXPaHBI
TpyJa;

. yIIydllaTh YCJIOBUS TPyJAa, 0OecreunBaTh HaaJeXallee TEXHUUeCKoe 000pyA0BaHNe
BCeX pabouMX MECT M CO3/]aBaTh HAa HUX YCIOBHUS pabOThbl, COOTBETCTBYIOIIME MPaBHIaM M0 OXpaHe
TpyZJa (TpaBuiIaM M0 TEXHUKE O€30MacHOCTH, CAHUTAPHBIM HOPMaM U IIpaBHIIaM);

. UCTOJHATh WHbIE OOS3aHHOCTH, MPEIyCMOTPEHHbIE POCCUHCKUM TPYAOBBIM
3aKOHOJATEIBCTBOM, B TOM YHCJIE 3aKOHOJATEIBCTBOM O CIEIMAIBHOMN OLIEHKE YCIOBHH TpyAa U
WHBIMM HOPMAaTUBHBIMHM [PaBOBBIMU aKTaMH, COJAEPXKAIUMU HOPMBI TpPYAOBOTO IpaBa,
cornamenusmy, JIHA u Tpy1oBeIMH JOTOBOpamH.

7. PABOYEE BPEMSI U BPEMS OT/IBIXA

7.1.  Pexum pabotel Komnanum mnpenycmaTpuBaer §-uacoBoil paboumit nenp u 40-
JacoByI0 pabouyro Heneno. Pabouuit neHs ¢ moHenenbHUKA 1Mo naTHHUIYY HadnHaetcs B 10:00 u
3akaHuynBaercs B 19:00 ¢ nepepbiBoM Ha 00es o01Iel MPOJOKUTENBHOCTRIO He Ooniee 60 MUHYT B
nepuon ¢ 12 no 18 gacos.

7.2.  IIpomomkUTenbHOCTh pabodero JHs (CMEHBI), HEMOCPEICTBEHHO MPEIIIECTBYIOIIETO
HepabovyeMy Mpa3IHUYHOMY JIHIO, YMEHbIIAETCS Ha OJWH 4Yac. Ha oThmenpHBIX BHIax padoT, Tie
HEBO3MOXXHO YMEHBIIECHHE MPOJOIDKUTEILHOCTH PadOThl (CMEHBI) B IMpEANpa3IHUYHBIA JEHb,
nepepadoTka KOMIEHCHPYETCs peaocTaBieHrneM COTPpYIHUKY HONOTHUTEIHHOTO BPEMEHH OT/IbIXa

wi, ¢ cornacusi COTpyIHHKA, OILJIATOM MO HOpMaM, YCTAaHOBJICHHBIM JIJIsi CBEPXYPOUHOM PabOTHI.
7.3.  Henopmuposaunuiil padouuti 0enb — PEKUM pabOThI, B COOTBETCTBHUHU C KOTOPHIM

CoTpymHHKH MOTYT IO pacnopsokeHnio KoMmaHuu mpud  HEOOXOJMMOCTH  SIH30AUYCCKU

NPUBJIEKAThCS K BBIMOJHEHUIO CBOMX TPYJOBBIX (DYHKIHMI 3a MpeaesaMyd YCTAHOBICHHOW — IUIs



HUX TIPOJOJDKUTEIBRHOCTH pabouero BpeMeHd. Ilepedyenr nomkHocTeld COTPYIHUKOB C

HEHOPMUPOBAaHHBIM pabO4YMM JHEM YTBepxkaaeTcs npukazoM no Kommanuum u sBisercs
npuioxenueM K IIpasunam.

7.4. Ilpu pabote B peXHUME cubOKo20 paboue2o 6pemeHu Hayano, OKOHYaAHUE W 00Imas
MPOJOIDKUTEIBHOCTh PAabd0Yero JHS ONpPEAETSIOTCS IO  COTJameHHio CTopoH. Kommanus
obecnieunBaeT 0TpaboTKy COTPYAHHKOM CYMMAapHOIO KOJIMYeCTBAa pabodyMX YacoB B TEYEHHUE
COOTBETCTBYIOLINX YYETHBIX EPUOJIOB.

7.5.  TpynossiM noroBopoM COTpYyIHHKY MOXET ObITh YCTaHOBJIEHA HENOHdAs pabouas
Heoens, uWeCmUuOHesHas Heoelsi ¢ OOHUM BbIXOOHbIM OHeM, pabouas Hedeis ¢ npedocmasienuem
BLIXOOHBIX OHell NO CKOIb3WeMy epaghuKy WK JTF0O0M HHOHM pekuM pabovyero BpeMeHH.

7.6.  Cmennas paboma, paboTta B IBE, TPH WM YETHIPE CMECHBI, BBOJUTCS B TEX CIIyJasiX,
KOTI'Jla JUINTEJIbHOCTh POU3BOACTBEHHOIO IIPOLECcca MPEBBIIIAET JOMYCTUMYIO TPOAOKUTENILHOCTh
©KEIHEBHOM paboThl, 11t Oonee 3((HEKTUBHOTO HCHOIB30BaHUSA OOOPYIOBaHHSA, YBEITUUCHUS
00beMa OKa3bIBAEMbIX YCIIYT.

7.6.1. Ilepeuenp nomxHocteld COTPYAHUKOB, HPOU3BOAALIMX pabOThI, NPUOCTAHOBKA
KOTOPBIX HEBO3MOYKHA IO MPOU3BOJCTBEHHO- TEXHUYECKUM TPUYMHAM, 32 TpeesiaMi HOPMaJIbHON
MIPOJOIDKUTETLHOCTH Pab0Yero BpeMEHH, a TAK)KE B BEIXO/IHBIC M HEpaOOUHe Mpa3JHHIHBIC THU, IS
KOTOPBIX MOXKET IPUMEHSThCS CMEHHBIN pexXxuM padoThl, yTBepkIaeTcs npukazom no Komnanuu u
ABJISIETCA pUJIokeHueM K IIpaBuiam.

7.6.2. llpu cmenHoi pabore kaxnas rpymmna COTpyIHUKOB JOJDKHA padoTaTh B TEUCHHE
YCTaHOBJICHHOW MIPOJOKUTEILHOCTH Pab0OUero BpeMEHH B COOTBETCTBUHU € Tpa)MKOM CMEHHOCTH.

7.6.3. I'paduxu cMeHHOCTH JOBOAATCS A0 cBeaeHuss COTpyIHUKA HE TIO3/IHEE YeM 3a OJUH
MecsIl 0 BBEIEHUS UX B jAelcTBHE. MeXIyCMEHHbIN MepepblB HE MOXET ObITh MEHee JABOMHOMN
IPOAOIKUTEILHOCTH PabOThl B IPE/IIECTBYIOLIEH OTIBIXY CMEHE.

7.6.4. Jlnsa CotrpynHuka, 3aHHUMAIOIICTO OJHY W3 JODKHOCTEH, yKa3aHHBIX B 1. 7.6.1
[IpaBun, npu QakTuyeckod W IOpUAUYECKH O(DOPMIICHHOW CMEHHOW paboTe€ MOXKET BBOJIUTHCA
CYMMHPOBaHHBIM ydeT pabouero BpeMeHH. [Ipu 3TOM MpoIoKUTENBHOCTh padouero BpeMeHH 3a
YUYETHBIM MEpHOJ HE MOKET IMPEBBIIIaTh HOPMAJIbHOI'O YHCla pabouynx 4acoB. YUETHBIH HEepuoj
YCTaHABJIMBAETCSI PaBHBIM OJJHOMY TOAY.

7.7.  Paboma no epaguxy pabomei. Hexoropsie kateropurt COTpyIHUKOB MOTYT paboTaTh
1o rpaukam paboTHI.

7.7.1. Pexum pabGoTel mo rpapuky paboTsl (HUKCHUPYETCS B TPYIOBOM JIOTOBOpE C
CoTpyHUKOM.

7.7.2. Ilpu pexxume paboTsl 1o rpapuky padotsl COTpyIHHUK JODKEH paboTaTh B TEUCHHE
YCTAQHOBJICHHOH JUIsI HErO NMPOJODKUTEIBHOCTH pabouero BpEMEHM B COOTBETCTBUM C TpadukoM
paboTHI.

7.7.3. TI'paduxu pabotbl moBomstcss 1m0 cBeneHuss COTpyIHUKAa HE TO3THEE CPOKa,
YCTaHOBJICHHOTO B €r0 TPYJ0BOM JIOTOBOPE

7.7.4. C cornacus Komnanuu u CoTpyaHHUKOB B rpaduk paboTbl MOT'YT ObITh BHECEHBI
u3MeHeHus. MHunmaTopoM M3MeHeHuil MoxkeT BbIcTynath kak CoTpyaHuk, Tak ¥ Kommanus.
[TonpoOHas mpoueaypa BHECEHUSI U3BMEHEHUH B Tpaduk padoThI pacioyioxkeHaHa Buku-crpanuiie.

7.7.5. Jlna CorpynaHuka, paboTaromero 1no rpaguky padboTsl, MOKET BBOJUTHCS CyMMHPOBaHHBIN
yder pabouero BpemeHu. [Ipu 3ToM oOmIas MpoaOHKUTENBHOCTE paboyero BPeMEHHU 3a YUeTHBIN
NepuoJl He JOJDKHA MPEBbIIATh HOPMAJIbHOTIO YHCIa pabodyMX YacoB, paCCUMTAHHBIX 10 HOpME
paboueil Henenau, YCTAaHOBJIEHHOM TPYyIOBBIM JOroBopoM c COTpyIHHUKOM. YUETHBIM mepuon
YCTaHABJIMBACTCS PAaBHBIM OJJHOMY TOAY.

7.8.  Ilopsmok BBe€HUS] CYMMHUPOBAHHOTO y4yeTa pabo4yero BpeMeHH:

. CYMMHPOBAHHBII y4eT BBOJIUTCS ISl OTMpeeTeHHbIX Kateropuii COTpyAHUKOB (TIpH
BBITTOJIHEHUH OTJIEJIbHBIX BHJIOB pab0T) Ha OCHOBAaHUHM IpHKa3a o Komnauuu;

. IpU BBEJICHHM CYMMHPOBAaHHOTO YydeTa padodero BpPEMEHH YCTaHABIMBACTCS
YUYETHBIH Mepruoj1, HOpMa pabOYMX YacoB 32 YUETHBIN MepHOA U Tpapuk paboThl;

. MIPOAOIDKUTEIHLHOCTh pabouero BpeMEeHH 3a YUETHBIH epuo/1 He TOJHKHA IPEeBbIIIaTh
HOpPMAJILHOTO 4YMciaa pabouux 4YacoB, B TOM YHCJIE PACCUUTAHHBIX IO HOpME pabodell Henenu



MPOAOIDKUTEIBHOCTBIO, YCTAHOBICHHOH TPYAOBBIM JOTOBOPOM ¢ COTPYTHHKOM.

7.9.  IlpomomxuTenbHOCTh pabouero BpEeMEHH coemecmumeneti HE NOJIKHA MPEBbIIIATh
MIOJIOBUHBI MECYHON HOPMBI pab0odero BpeMeHH, YCTAHOBJIEHHOM JIJIs1 COOTBETCTBYIOIICH KaTerOpuu
CotpynHukoB. PaGora B BBIXOAHBIE M TPAa3AHUYHBIE JHU JOMYCKACTCS JJSi BBIIOJHEHUS
HEOTJIOKHBIX, 3apaHee HeNPeABHICHHBIX PadoT, OT CBOEBPEMEHHOTO BBIITOJIHEHHSI KOTOPBIX 3aBUCHUT
B JlaJibHEIIIeM HOopMalbHas pabora Komnanum.

7.10. Bwvixoouwle OHu (exceHedenbHblil HenPEPbIGHBLIL OMOBIX).

7.10.1. ns Bcex COTpYOHHMKOB, 32 MCKIIOUEHHEM TEX, IPUOCTAHOBKA PaOOTHI KOTOPHIX B
BBIXOJIHBIE W Hepabouue Npa3THUYHBIE THU HEBO3MOXKHA MO IMPOU3BOACTBEHHO-TEXHUYECKUM
MPUYMHAM U JUJIS KOTOPBIX MOXKET OBITh YCTAHOBJIGH CMEHHBIM PEKUM, YCTAHOBIICHA ITSITHIHEBHAS
pabouast Heiens ¢ IBYMsI BBIXOIHBIMU JHSAMU (Cy000Ta M BOCKPECEHBE).

7.10.2. Ha tex paborax, Tlie MPUOCTAaHOBKAa pabOThI B BBIXOJHBIC JHH HEBO3MOXKHA IIO
MIPOU3BO/ICTBEHHO-TEXHUYECKIM U OPTaHU3allMOHHBIM YCIOBUSIM, BEIXOTHBIE THH PEIOCTABIISIOTCS
B Pa3NIUYHbIC JHHU HEIEIH TOOYEPeTHO Kax 10 cMeHe COTpyIHUKOB.

7.10.3. CoTpynHUKY MPEANPHUATHS TIPETOCTABIISETCS OTABIX B HEpaOoune mpa3THUIHbBIE THH,
YCTaHOBJICHHBIE POCCUICKUM TPYIOBBIM 3aKOHOAATEITECTBOM.

7.11. Ilpueneuenue Compyonuka Kk padome 6 6bIX00Hble U HEPAHOUUE NPA3OHUYHbBLE OHUL.

7.11.1. IlpuBneuenne CoTpyaHHKa K paboTe B BBIXOJHbIE U HepaOouue Mpa3aHUYHBIE JTHU
MIPOU3BOIUTCS C €T0 MUCEMEHHOTO COTJIACHS.

7.11.2. IlpuBneuenue CoTpyIaHHKa K pabOTe B BBHIXOAHBIC U Hepabouue Mpa3JAHUYHBIC THU
MIPOU3BOIUTCS 1O MUCHbMEHHOMY pacnopsikeHnio Kommanuu.

7.12. Ilpueneuenue Compyonuxa K ceepxypounoi padvome.

7.12.1. IlpuBneuenue CoTpyAHHUKA K CBEPXYPOUHOI pabOTe JOMYCKAETCs C €ro MMCbMEHHOTO
coryacus B CIAEAYIOUINX CIIydasx:

. [Tpr He0OXOIMMOCTH BBIMIOJIHUTH (3aKOHUMTH) HAYaTYIO paboTy, KOTOpasi BCIEACTBHE
HETPEABUICHHOHN 3aJIePKKH M0 TEXHHYECKUM YCJIOBUSM MPOU3BOACTBA HE MOTJIA OBITH BBITIOJTHEHA
(3aKOHYEHA) B T€UEHHE yCTaHOBICHHOU [isi COTpyAHHUKA TPOJOIKUTEIFHOCTH paboyero BpeMeHH,
€CJIM HEBBITIOJIHEHHE (HE3aBepIleHNE) ITON pabOThl MOXKET IMOBJIEYh 3a COO0OM MOopuy WM TUOeIb
umyiecTBa Kommnanuu, rocy1apcTBEHHOTO WM MyHHUIIMIIATFHOTO UMYIIIECTBA OO0 CO3/1aTh yrpo3y
YKW3HU U 370POBBIO JIFOJIEH;

. ITpu npon3BoACTBE BpEMEHHBIX padOT 10 PEMOHTY M BOCCTAHOBJICHUIO MEXaHU3MOB
WIA COOPYXEHHI B TE€X CIIydasx, KOTJa X HEUCIPABHOCTh MOKET CTaTh MPUYMHOMN MPEeKpaIIeHus
paboThI A1 3HAYUTENBHOTO uncia COTpyIHUKOB;

. Jlnist mpooKeHus paboThI U HesiBKe cMeHsronerocst CoTpyaHuka, eciim paboTa He
JIOTTYCKaeT MepephIBa.

7.12.2. ITpuBneuenune CoTpyIHUKA K CBEPXYPOUHOIl paboTe Oe3 ero coriacus J10MmycKaeTcs
B CITy4Yasix, YCTAaHOBJICHHBIX POCCHICKHM 3aKOHOIATEIbCTBOM.

7.13. Omnyck.

7.13.1. ExxeroHblii OCHOBHOM OTJIaYMBAEMBIN OTITYCK.

E>xeroqHelii OCHOBHOM OIJIAYMBAEMBIN OTIIYCK MPOJOKUTENIBHOCTBHIO 28 KaJleHAAPHBIX JHEN
npenoctaBisiercsi COTPYAHUKY B COOTBETCTBHH C POCCHHCKHAM TPYIOBBIM 3aKOHOJATEIIHCTBOM M
rpaduKOM OTITYCKOB.

7.13.2. Tlo cornmamenunro mexay Corpymaukom u Kommanwed rpaduk mpemocTaBIeHHS
€XKEroJTHOTO OTUIAYMBAEMOTO OTITYCKa MOXET OBITh M3MEHEH B JII000€ BpeMs Kak MO0 WHUIIUATHBE
CotpynHuka, Tak 1 o uHUIMaTHBe Kommanuu.

O cBoeM jKelmaHWM W3MEHUTHh rpaduk cBoero ormycka COTPYTHUK HOIDKEH YBEIOMHUTH
KoMmmnanuto, moammcaB MpHKa3 O MPEJOCTAaBICHUHM OTIYyCKa pPabOTHUKY, CHOPMHPOBAHHBIA TIO
naumatuee COTpyIHUKA, € )KETaeMOM JaTON Havyalla €KEeroAHOTO OTUIAaYMBAEMOr0 OTITYCKa WU €Tr0
gactu. [Ipuka3 cuurTaeTcss OIHOBpPEMEHHO 3asBieHHeM COTpyqHHKa O TMEpeHoce AaThl Hadama
€XKEroJIHOTO OIUIAYMBAaEMOr0 OTIYCKa WM €ro 4JacTh. KoMmaHwsi BhIpakaeT CBOE COTJlache Ha
n3MeHeHue rpaduka ormycka CoTpyJqHHKA, B TOM YHCIIE Ha pa3felieHue OTMyCKa Ha YacTH, MyTeM
MOJITMCAHUS MTPHKa3a, CPOPMHUPOBAHHOTO 110 HHUIMATUBE COTPYyTHHKA, YTIOJTHOMOYEHHBIM JTUIIOM
Komnanuu. C 3T0ro MOMEHTa NMpHUKa3 Takxke cyuTaercs u3BemeHneM CoTpynHuKa 00 U3MEHEHUU



rpaduka otmycka CotpynnHuka. [Ipukaz o mnpenocTaBIeHHH OTIMYCKa paOOTHUKY SIBISETCS
OCHOBaHUEM JIJIsl BHECEHHSI U3MEHEHH B paHee yTBEP>KICHHBIN IpauK OTIIYCKOB.

B cinywyae ecnm Ha OTHYCK MPUXOIATCA BBIXOAHBIE THU, COTPyIHUKaM PEKOMEHIYETCS
YKa3bIBaTh B 3asBJICHUU J1aThl OTIYCKA B KaJICHJAPHBIX JHSIX, BKIIIOUYAs 861X00HbIE THH.

O nate Hauana OTIIycKa, 3apaHee coriacoBanHoro, Komnanus npegynpexaaetr CoTpyaHuka
He TI03/IHee YeM 3a JIBE HeJIeH 10 Hayaia OTIycKa.

st aToro ona nanpasisier COTpyAHUKY aBTOMAaTHUUYECKOE MHCHMO MO 3JIEKTPOHHOM mouTe
MOCPEACTBOM BHYTpeHHHX cucteM Kommanuum ¢ mnpoch00il 03HAKOMUTBCS C TPUKA30M O
MPEAOCTaBIICHUH OTIyCKa pPaOOTHUKY, MOAMMCAHHOTO YTOJHOMOYEHHBbIM JuiioM Kommanuwu.
[Ipuka3 o mperocTaBIeHUH OTIIYCKa PAOOTHUKY CUMTAETCSI OJJHOBPEMEHHO M3BEIICHHEM paOOTHUKA
0 BpEMEHH Hayayia OTITYCKa B COOTBETCTBUU C YTBEPKICHHBIM Ipa)UKOM OTITYCKOB.

7.13.3. Ilo cornmamenuro mexay CorpynHukoM n KoMriaHuen eXeroaHbIi OTuIaunBaeMblid
OTITYCK MOXET OBITh pa3jieficH Ha yacTu. [Ipu 3ToM XOTs ObI OJTHA M3 HEMPEPHIBHBIX YaCTEH ITOTO
OTITyCKa JI0OJDKHA OBITh HE MeHee 14 KalleHJapHbIX AHEW U JOJKHA ObITh MCIIOJIb30BaHA B TEUCHUE
OJIHOT'O TOJIa C MOMEHTA TPYyAOoyCTporicTBa. OCTaBIIASACS YaCTh €KEr0JHOTO OIJIAYMBAEMOTO OTITYCKa
JOJKHA OBITH Hcmonib3oBaHa COTpYAHHKOM HE IMO37Hee yeM uepe3 18 mecsieB mocie OKOHYaHUs
rojia, 3a KOTOPBIM MPEIOCTaBISETCS OTHYCK, B COOTBETCTBUU C TPEOOBAHUSMH POCCUHUCKOTO
3akoHoaarenscTBa U Konenuueit Ne 132 MexnyHapoaHo# opranuzanuu Tpyaa «O0 omiaynBaeMbIX
ormyckax (mepecmoTpenHas B 1970 rony)». [IpomomxurensHocTh W rpaduK NpeIOCTaBICHUS
OCTaBIIEICS YacTH €XEroJHOTr0 OIUIAYMBAaEMOr0 OTIIyCKa ONpeNeNnsercs IO COTrJacHio,
nocturayromy mexay CorpynnukoM u Komnanuen.

7.13.4. Tlo ceMeitHBIM OOCTOSITEILCTBAM M JIPYTHM YBAKUTEIBHBIM NpuunHaM COTPYIHHUKY
10 €r0 MUCHbMEHHOMY 3asiBIIEHUIO MOXKET OBITh MPEIOCTABIICH 0MNYCcK 6e3 CoXpaneHus 3apabomHou
niamel, MPOJOIKUTEILHOCTh KOTOPOTO OIpenesseTcsl Mo coriamenuo Mexay COoTpyaIHUKOM U
Kommnanwueii.

7.13.5. IlpenocraBieHre MPOYUX BHUIOB OTIYCKOB MPOU3BOJIUTCS B COOTBETCTBUHU C
POCCHIICKUM TPYIOBBIM 3aKOHOJATEIbCTBOM, MPU ITOM KOJHMYECTBO JHEH OTIyCKa OIMpPEACNIIeTCs
HCXO/ISI U3 MUHUMAJIbHO YCTAHOBJIEHHBIX POCCHUUCKHM TPYAOBBIM 3aKOHOJATEIHCTBOM HOPM JIJIst
Ka)XJIOTO BUJA OTIIYCKA WJIM YTBEpXAAaeTcs Mpuka3zoM 1o KoMmaHuu u sBIS€TCS NPUIIOKEHUEM K
[IpaBunam.

7.14. B pgeHp coaud KpOBU U €€ KOMIIOHEHTOB, a TakXKe€ B JEHb CBSI3aHHOTO C ITHUM
MeauIUHCKoro ocmorpa CoTpyAHMK o0cBoOOXkaaercss OT paborbl. COTpYyIHHUKH C OCOOBIMHU

peKUMaMu paboThl OCBOOOKIAIOTCA OT pabOTHI Ha BECh Pa00OYMI I€HD (CMEHY).
8. BBIIIVIATA 3APABOTHOMU IIJIATBI

8.1. 3apaboTHas mata CoTpyJHIKAM BIIJIAYMBAETCA KAk Ible monMecsua: 5 (msroro) u 20
(IBaaIaTOrO0) YMCIa KaKIOTO MECAIa, 3a MCKIIOYCHHEM TEX CIy4aeB, KOTJIa COOTBETCTBYIOIIHE
qyclia TMOMaJaloT Ha BBIXOAHBIE WU Mpa3IHUYHbIE Hepabouwe AHU. B 5Tux cimywasx 3apaboTHas
mata BeiuiaguBaetcst COTpyIHUKaM B pabOuuil IeHb, IPE/IIICCTBYIONIUN COOTBETCTBYIONIEMY JTHIO
BBITUIATHI 3apa0O0THOM MIaTHI.

8.2. B TpynoBbIx goroopax ¢ COTpyTHUKaMH MOTYT MPEIYCMaTPUBATHCS JaThl BBIILJIATHI
3apabOTHOM IJIaThl, OTIMYHBIE OT YKa3aHHbBIX B 1. 8.1 [IpaBui.

9. HOOIIPEHMSA 3A YCIIEXH B PABOTE

9.1. 3a oOpa3sloBOe BBINIOJHEHHUE O0S3aHHOCTEH, MPOAOHKUTEIBHYI0O M Oe3yNpeuHyro
paboTy ® 3a Jpyrue IOCTIKEHUs B pabore Kk COTPYIHHKY MOTYT TPHMEHSTHCS CICTYIOIINe

MTOOIIPEHUS:
. 00BsIBIICHHE OJIar0JapHOCTH;
. BbIjIaya MPEMUH;
. HarpaxxJIeHue IICHHBIM TI0JJapKOM.

9.2. TloompeHuss OOBSBIAIOTCS B TMPHUKa3e U JOBOJATCS 10 cBeAcHHs COTPYIHHKOB
CTPYKTYpPHOTO MOJAPA3JeICHUs, B KOTOPOM paboTaeT mooripseMblii COTpyIHUK, a B HEKOTOPBIX



CIIyqasix — JI0 BCETO KOJUIEKTHBA, a TAKXKE 3aHOCSITCS B TPYIOBYIO KHIDKKY COTpyIHHKA.

9.3. IlpemMus He sBISETCS pEryJsIpHO BBIIJIAYMBAEMON (HUKCHPOBAHHOM YaCThIO
3apa60TH0171 I1JIAaTHI. HpCMI/IH BBITJIAYUBACTCA B MHNOPAAKEC W Ha YCIOBHAX, YCTAHOBJICHHBIX
AeicTBymUME B KoMIIaHUN TIOJI0KEHUSMU O TIpeMHpoBaHuu COTPYIHHUKOB.

10.  TPYJIOBAS JUCHMILIMHA

10.1. Hapymenue TpyAaoBOM AMCUUIUIMHBI, T. €. HEUCIOJIHEHHWE WM HEHaJJexallee
ucnoinaenue COTPYAHHUKOM BO3JIOKEHHBIX Ha HErO TPYIOBBIX OOsS3aHHOCTEH, BIEYET 3a COOOM
IPUMEHEHHE Mep JAMCLUIUIMHAPHOTO BO3AEHCTBHS, a TaKKe IPUMEHEHUE HHBIX Mep,
IIPEAYCMOTPEHHBIX JEHCTBYIOLIUM POCCUUCKUM 3aKOHOATEIbCTBOM.

10.2. 3a mapymeHue TpPyAOBOH AUCUMIUIMHBEI KoMIaHus mNpHUMEHSET CleAyIoIne
AUCHUIUIMHAPHBIC B3bICKAHUA:

1) 3aMEYaHue,
2) BBII'OBOD;
3) YBOJIBHEHHUE 110 COOTBETCTBYIOIIUM OCHOBAHUSM.

10.3. [Jlo BBIHECEHHMS AUCHUILUIMHAPHOTO B3bICKaHUS oOT COTpynHUKA, HAPYIIUTEIs
TPYAOBOM JUCHMILIMHBI, JOJDKHO OBbITh 3aTpeOOBaHO OOBSCHEHHE B IUCBMEHHOH Qopme.
OOBbsicHeHHE MOXET OBITh 3aTpeOOBaHO B YCTHOH (opMe, a TakkKe MO AIEKTPOHHOH moure. OTKa3
CorpynHuka JaTh OOBSCHEHHME HE MOXET CIYKUTb MPENATCTBHEM Ul  HAJIOXKEHUS
ANCHUILIMHAPHOI'O B3bICKAHUA.

10.4. Ilpuka3 o NMpUMEHEHMU AUCLUIUIMHAPHOTO B3bICKaHHUSA 00bsBiIAeTcs COTpYyTHHUKY MOA
noAnrcCh B TCYCHHUC TPCX pa60q1/1x I[HCI?I CO OHA U3JaHHA IMPUKa3a, HC CHUTAasA BPCMCHU OTCYTCTBHA
Cotpynnuka Ha pabote. B cimyyae otka3a CoTpyHUKA HOANKUCATh YKAa3aHHBINA IPUKa3 COCTaBIISAETCS
COOTBETCTBYIOIIMM AKT.

10.5. JlucuumimHapHBIE B3BICKAHHS HPUMEHSIOTCS | e€HepallbHBIM JUPEKTOPOM WIIH
YIOOJIHOMOYCHHBIMU UM JIMLIAMHU.

10.6. 3akaxxmoe HapylIeHHE TPYIOBOM JUCIUTUTMHBI MOXKET OBITH MPUMEHEHO TOJIBKO OJTHO
JUCLUIUIMHAPHOE B3bICKaHHE.

10.7. B TedeHue cpoka IEHCTBHS AWCIUIUIMHAPHOTO B3BICKAHUS MEPHI IOOMIPEHHS,
yka3aHHble B HacTosmux [IpaBuiax, k COTpyAHUKY MOTYT HE IPUMEHSTHCS.

10.8. VBonpHEHHME B KauecTBe IUCHMIUIMHAPHOTO B3BICKAHUS TpPUMEHSETCS TI0
OCHOBAHUSM, MPETYCMOTPEHHBIM JAECHCTBYIOIIUM POCCUHCKUM 3aKOHO/IaTEILCTBOM.

10.9. TIlpm HanOXEHWH  JUCUUIUIMHAPHOTO  B3BICKAHUS  YYUTBHIBACTCS  TSHKECTh
COBEPILIEHHOT'0 MPOCTYIIKA U 0OCTOSATENHCTBA, IPU KOTOPHIX OH OBLT COBEPILEH.

11. BHEIIHUWM BUJ

11.1. ®opma onexnasl COTpPyAHHMKOB, HE3aBUCHUMO OT 3aHUMAaeMOHl MMM JIOJKHOCTH,
JIOJKHA OBITH ONPSITHOM, aKKypaTHOU, IEMOHCTPUPOBATh YBaXXKEHHE K OKPYKAIOLIUM U HE BPEIUTh
penyranuu Komnanuu.

11.2. Cotpyanukam, 3aHATBIM (U3NYECKUM TPYAOM, BBIJAETCS CIEIHalbHas OJeKIa B
COOTBETCTBHH C ITPaBUJIAMH OXPaHbI TpyZa.

12. OPT'AHU3AIIUSA OXPAHBI TPYJIA
12.1. Oos3annocTn KoMnanuu no odecneyeHuIo 0e30NaCHBIX YCJIOBUI H OXPaHBI
Tpyaa. Komnanus o0s3aHa o0ecneyuThb:

. 0€301acHOCTb CoTpyaIHUKOBIIPU JKCIUTyaTaluu

3aHUH, COOPYKEHHI,000pyIOBaHUsI,  TPHU OCYIIIECTBICHUH TEXHOJIOTMYECKHUX
MPOLIECCOB, B TOM YHUCJIE€ C IPUMEHEHUEM B MPOU3BOJICTBE ChIPbSl U MAaTEPUAIIOB;

. co3/1aHue ¥ PYyHKIIMOHUPOBAHUE CUCTEMBI YIIPABIECHUS OXPaHOH Tpy/a;

° MIPUMEHCHUEC CPCIICTB I/IH)]I/IBI/I)IyaHBHOﬁ U KOJUIEKTHBHOU 3alIUThI COTPYJIHI/IKOB;

. COOTBETCTBYIOIIHE TPEOOBAHUAM OXpaHbI TPY/A YCIOBUS TPy/Ja Ha KAKIOM pabodyeM

MECTE;



. pexxuMm Tpyaa u  orapixa COTpYOHMKOB B COOTBETCTBUM C  POCCHUHCKHM
3aKOHO/IaTEeIILCTBOM W 3aKOHOJIaTEILCTBOM CyOBekTOB Poccuiickoit denepanuu;

. npuoOpeTeHne 3a c4eT COOCTBEHHBIX CPEICTB M BBIJAYY CICIHAIBLHOW OMCKIBI,
crenuagbHO OOyBM UM JAPYIMX CPEACTB HWHIWBHAYJIBHOW  3aIlUThl, CMBIBAOIIUX U
00€3BPEKUBAIOIINX CPEJICTB B COOTBETCTBUU C YCTAaHOBJICHHBIMUA HOpMaMu COTpYAHUKAM, 3aHSITHIM
Ha paboTax ¢ BPEAHBIMHU WJIM OMACHBIMU YCIOBUSMH TPYJa, a TaKKe Ha paboTax, BBHITOIHIEMBIX B
OCO6BIX TCMHGpaTypHBIX YCJIOBI/IS'IX HUJIN CBA3AaHHBIX C 3aI”p$I3HeHI/I€M;

. oOydeHue Oe30macHBIM METOJaM M IpHEMaM BBITIOJHEHHS paOOT, HHCTPYKTaX II0
OXpaHe Tpyla, OoOydeHHE IO OXpaHe Tpylda M TPOBEPKY 3HAHWN TpPeOOBAHWI OXpaHBI TPyHa,
HeJoMylIeHne K paboTe JIMI], HEe MPOIICANINX B YCTAaHOBJICHHOM IOPSIKE YyKa3aHHbIE OOydYeHHE,
WHCTPYKTaX, CTAXHPOBKY M MPOBEPKY 3HAHUN TPEOOBAHHI OXpaHBI TPYAA;

. OpraHU3aIHI0 KOHTPOJISA 32 COCTOSTHUEM YCIIOBUM TPyla Ha paboyuX MecTax, a TaKkKe
3a NPaBUIBHOCTBIO NpuMeHeHus: COTpyqHUKAaMU CpEACTB HMHAMBHUIYAJbHOM M KOJUIEKTHBHOMN
3aIIUTHI;

. MPOBEICHUE CHEUUAIBHOM OLEHKHA YCJIOBUM Tpylda B  COOTBETCTBUH C
3aKOHO/IaTEJILCTBOM O CHELIMAIIbHOW OLIEHKE YCIOBHM TpyAa;
. MPOBEACHUE 3a CYET COOCTBEHHBIX CPEJCTB O0SA3aTENbHBIX MPEABAPUTEIBbHBIX (TIPH

MOCTYIUICHHU Ha paboTy) U MEPUOJUUYECKUX (B TEUEHHE TPYIOBOH JEATEIBHOCTH) MEIULIUHCKHX
ocMOTpoB (00cnenoBanuii) COTpyIHUKOB, BHEOUEPEIHBIX MEAULIMHCKUX OCMOTPOB (00cie10BaHuUI)
CoTpyIHHMKOB IO UX IPOChOaM B COOTBETCTBUU C MEIUIIMHCKMMH PEKOMEHIALUSAMH C COXpPaHEHUEM
3a HUMHM MecTa paboThl (JIOJKHOCTH) U CPEIHEro 3apaboTKa Ha BpPeMsl IPOXOXKACHUS yKa3aHHBIX
MEIULUHCKIX OCMOTPOB;

. HegonyueHue COTpyAHUKOB K BBIIOJHEHMIO MMHU TPYAOBBIX 0Os3aHHOCTEH 0e3
INPOXOXKJICHUS  00s3aTeNIbHBIX ~ MEIUIIMHCKUX OCMOTPOB, OOS3aTENIbHBIX IICUXMATPUUYECKHX
OCBMJIETEJILCTBOBAHUH, a TAK)KE B CIIy4yae MEIULMHCKUX POTUBOIIOKA3AHU;

. uHpopmupoBanue COTpyAHUKOB 00 YCIOBHSX U OXpaHe TpyAa Ha pabouux MecTax, o
pPHCKE TIOBPEXKIEHHUS 3/I0pOBBS, TMPENOCTABISIEMBIX MM TapaHTHAX, I[OJIATAIOUINXCS WM
KOMIIEHCAIMAX U CPEJICTBAX MHIMBUAYAbHON 3aIUTHI;

. IIPEJOCTABICHUE OpraHaM IOCYAAapCTBEHHOIO YIPABICHHs OXPAHOM Tpyaa, opraHam
rOCyJapCTBEHHOTO HaJ30pa U KOHTPOJIS 3a COOJII0ZIeHHEM TpeOOBaHUI OXpaHbl Tpyaa HHPOPMALUU
Y JIOKyMEHTOB, HEOOXOIUMBIX JUISI OCYIIECTBICHHS] UIMU CBOUX ITOJIHOMOYHH;

. MPUHATHE MEp MO MPEeJOTBPAICHUIO aBapUIHBIX CUTYallUil, COXpPAaHEHUIO KU3HU U
3m10poBbsi COTPYTHHKOB TPU BO3HHKHOBEHHHM TAaKHX CHUTYyallMif, B TOM YHCJIE TI0 OKa3aHUIO
MOCTPAJaBIIUM IEPBON MOMOIIY;

. paccieloBaHHE B YCTAHOBJIEHHOM pPOCCHHCKHM 3aKOHOAATEIBbCTBOM MOpPSJKE
HECUACTHBIX CJIy4yaeB Ha MPOU3BOJICTBE U MPO(ECCHOHATBHBIX 3a00JI€BaHUH;
. CaHUTApHO-OBITOBOE OOCTYKMBaHUE, MeIUIMHCKOe obecrieueHrne COTpYIHUKOB B

COOTBETCTBUM C TPEOOBAHUSIMH OXpaHBI TPyJa, a Takxke A0cTaBKy COTpYAHHKOB, 3a00JEBIINX Ha
pabodem MecTe, B MEAUIIMHCKYIO OpraHU3aIiIo B Cllydae HEOOXO0AMMOCTH OKa3aHUsl UM HEOTJIONKHON
MEIUILIUHCKOW MOMOIIIH;

. o0s13aTeNbHOE colMaibHOE cTpaxoBaHHe COTPYIHUKOB OT HECUACTHBIX CIy4aeB Ha
MIPOU3BOJICTBE U MPOPECCHOHATIBHBIX 3a00JI€BaHU;

. o3HakomsieHne COTpyIHUKOB ¢ TPeOOBAaHUSAMH OXPaHBI TPY/Ia;

. pa3paboTKy M yTBEpXKACHHE MpaBWJI W HMHCTPYKIHMM 1O OXpaHe TpyAa IS

CoTpyIHUKOB B OPAJIKE, YCTAHOBJIEHHOM POCCUNUCKUM 3aKOHOJATEIHCTBOM.
12.2. O6s3annocTn CoTpyaHuKa B 001acTH oXpaHbl Tpyaa. COTPyIHHK 00sI3aH:

. coOmro1aTh TpeOOBaHMS OXPaHBI TPY/IA;
L] IMPpaBHUJIBHO NPUMECHATH CPCACTBA HH}IHBI/IHY&HBHOﬁ U KOJUIEKTUBHOU 3alllUTHI,
. MPOXOJIUTh OOydeHHe Oe30MacHbBIM METOJaM U MpUEMaM BBIIIOJHEHUS pPaboT,

MHCTPYKTaX IO OXpaHe TPyJAad, CTAXKUPOBKY Ha paboueM MecTe M MPOBEpPKY 3HAHUN TpeOOoBaHUM
OXpaHbl TPya;

. HEMEMJICHHO  M3BEUIaThb CBOEr0  HEMOCPEACTBEHHOIO MM  BBIMIECTOAILIETO
PYKOBOJUTES O IIOOOH CUTYaIlH, YTPOXKAIOLIeH dKU3HH U 3J0POBBIO JIFOJICH, O KaX/I0M HECYaCTHOM



cllydae, MPOUCIIEANIEM Ha TIPOU3BOACTBE, MM 00 YXYIIICHHH COCTOSIHUSI CBOETO 3/JI0POBbS, B TOM
YHUCJIE O MPOSBIICHUH MMPU3HAKOB OCTPOT0O MPOQECCHOHATBHOTO 3a001eBaHus (OTpaBICHUS );

. MPOXOJUTh 00s3aTeNbHbIC MPEIBAPUTEIbHBIE (MPU TOCTYIUICHUH Ha paboTy) H
NepuoIMvYeckre (B TEUCHHE TPYIOBOW JEATEIHHOCTH) MEAMIIMHCKUE OCMOTPHI (00CIeI0BaHMS),
Ipyrue o0s3aTenbHbIe METUIIUHCKHUE OCMOTPBI, a TAK)KE MPOXOJUTh BHEOUYCPEIHBIC MEIUIIMHCKUC
OCMOTpBl 10 HampajcHHt0O KommanHuum B choydasX, MPEIyCMOTPEHHBIX  POCCHUHCKUM
3aKOHOJIATEIILCTBOM.

12.3. B nensax obGecrnieueHusi coONIOACHUS TpeOOBAaHWUN OXpaHbl TPYAQ, OCYIIECTBICHUS
KOHTPOJIS 3a X BhimorHeHneM Kommnanwueii co3nana Ciryx0a oxpaHbl Tpy/a.

12.4. TlonwuTHwka, LEIM W TPOLEAYPHl TOCTMOKCHHS IIeJei B 00JIaCTM OXpaHbl Tpyna
YCTaHABIIMBAIOTCS B COOTBETCTBHH C TIOJIOKEHHUEM O CUCTEME YIIPABIICHUS OXPaHO! Tpy/a.

13. JOINOJIHUTEJIBHBIE TAPAHTUU 1 KOMIIEHCAIIHU

13.1. CotrpyaHukaM MOXKET MPEAOCTABISATHCS MUTAHUE B COOTBETCTBUU C YCIOBUSIMHU
TPYIOBBIX JIOTOBOPOB, a Takke naeiictByromuMu B Kommanum JIHA, perimameHTHpYrOIIUMU
OpTraHMU3AIHIO U TIOPSAIO0K IMPEAOCTABICHUS MUTAHUS W/ W KOMIICHCAIIMY ITUTAHUS, a TAK)KE HHBIMU
JIHA. Kommnanus o6ecnieunBaer COTpyIHUKOB 4aeM-Kode U pasHOOOpa3HOU eoii B CelHUaIbHO
OTBeZICHHBIX B oucax KoMmmanuu mectax isi mpuemMa Mully.

13.2. Kowmmanus Takke MOXeT ycraHaBnuBaTh COTpPYTHUKAM JIPYTHE JOMOJHUTEIBHBIC
rapaHTUU ¥ KOMIIEHCAIIMH, KOTOpPbIE HE

yXyImaroT nojoxkenne CoTpyaHUKa B CPABHEHUU C JEHCTBYIOIIUM POCCUUCKUM TPYIOBBIM
3aKOHOAATENBCTBOM, B TOM uucie COTpyAHHMKAM MOTYT BBIILIAYMBATHCS JOMOJHUTEIbHbBIC
CTUMYJIUPYIOIINE U KOMIIEHCAIIMOHHBIE BHITIIATHI, BKIFOUasi, HO HE OrPaHUYUBAsCh 3TUM, IPEMUU U
WHBIE TOOLIPUTENbHbIE BBIILIATHI, JOMJIAThl, HaJA0aBKH M HMHBIC BBIIUIATHI KOMIIEHCALIMOHHOTO
xapakTtepa. Takue IOMONHUTENIbHBIC TapaHTHU U KOMIICHCAIUU, B TOM YHUCJIE CTUMYJIHMPYIOUIUE U
KOMITIEHCAIIMOHHBIE BBIMIATHI, BBOJATCS Mpukazamu no Kommnanuu, seistomumucs JIHA, u (um)
TPyIOBBIMU foroBopamu ¢ COTpyTHUKAMHU.

14. O3HAKOMJIEHHUE C JIHA, HEITIOCPEJACTBEHHO CBA3AHHBIMH C
TPYJOBOU JEATEJbHOCTBIO COTPYJHUKOB

14.1.  Osnaxomiuenue c [IpaBunamu u uasiMu JIHA npu npueme Ha paboTy (10 HOAIHCaHUS
TPYJOBOI'O JIOTOBOpA) MPOU3BOJUTCS B MOPSJIKE, NMPEAYCMOTPEHHOM Jisi KaKJOW KaTeropuu
CotpynHukoB, mocie noamnucanuss OynymuM CoTpyaHMKOM o00s3aTeNbCTBA O HepasIJallleHuU
KOH(UACHIIMAIIBHON HH(pOpMaIuu.

142, JIns  obGecredyeHuss  coOmojeHUss  TpeOOBaHM  POCCHUICKOTO  TPYIOBOTO
3aKOHOAATENbCTBA 00 00s3aTenibHOM Oo3HakoMieHuH CorpyaHuka c [IpaBunamu u unbsiMu JIHA,
HEINOCPEACTBEHHO CBS3aHHBIMHM C TPYNOBOW A€ATENbHOCTHIO COTPYAHHMKOB, & TaKXe B CBA3M C
601b1KUM KoJIn4ecTBOM COTpyIHUKOB, 03HakoMiIeHHe COTpyIHUKOB ¢ IpuHUMaeMbiMu Komnanueit
JIHA nu3mMeHeHus MY B HUX IIPOM3BOAMTCS B J1BA 3TaIa.

14.3. Ha mepBoM 3Tarie MPOUCXOIUT OTepaTuBHOE o3HaKOMIIeHHEe COTPYIHUKOB C BHOBB
npuHsateiMu JIHA wunum ¢ BHeceHHbIMM U3MeHeHUsIMU B jeictByromme JIHA mnocpencrsom
pa3Menienusi Ha Buku-ctpanune unm B BeO-uHTepdelice ykazanHbix JIHA u yBemomieHus Bcex
CotpyauukoB o ToM, uto Takoi JIHA 6bu1 mpunatr Komnanueit nin ObuM BHECEHBI U3MEHEHUS B
neiicrytomue JIHA — nmyrem KoprnopatuBHOro mHGOpMUpPOBaHUS.

14.4.  CotpyaHukH, HaxoJuBIIuMecss Ha MoMeHT KopropaTuBHOro uHGOpPMHpPOBaHUS,
ykazaHHoro B 1. 14.3 [IpaBui, B OTITyCKax, CIIy>)KeOHBIX KOMaHJAUPOBKAX WM OTCYTCTBOBABIIIHE Ha
pabouem MecTe Mo MPUYMHE BPEMEHHON HETPYAOCIOCOOHOCTH, a TAKXKE 10 MHBIM YBaKUTEIbHBIM
MpUYMHAM, CUYHUTAIOTCS O3HaKoMiIeHHBIMH ¢ JIHA 1o mcreuenun Tpex pabodmx JHEH C MOMEHTa
BBIX0J1a Ha pabOTy MOCIE YKa3aHHBIX IEPHOA0B OTCYTCTBHSL.

145. CoTpynHUKOB, TPYHOBBIE (IOJDKHOCTHBIE) OOSI3aHHOCTH KOTOPBIX HE CBS3aHBI C
paboToil 3a mEpCOHAJIBHBIM KOMIIBIOTEPOM WJIM HE MMEIOUIME JOCTyna K JOKYMEHTaM,



pacroyio’)keHHbIM Ha Buku-cTpanuie uim B BeO-unTepdeiice, 3HAaKOMAT ¢ ykazaHHbIMH Bbite JIHA
Ha TIEpBOM JTalle UX HENOCPEICTBEHHbIE PYKOBOAUTEIH U (WIN) YIOJIHOMOYEeHHOe auio Komnanuu
B TEUEHHE TpeX pabouux JHEW ¢ MOMEHTA MOJTY4YEHUs MOCICIHUMHU YBEOMIICHUH B mopsake 1. 14.2
[IpaBu.

14.6. VYpaneHHBIX COTPYIHHMKOB, TPYIOBbIE (IOJKHOCTHBIE) OOS3aHHOCTH KOTOPBIX
CBSI3aHbl C paboTON 3a NEPCOHAIbHBIM KOMIBIOTEPOM, HO He wumewomue aocryna k JIHA,
pa3MelieHHbIM Ha Buku-cTpanuie uim B BeO-uHTepdeiice, 3HaKOMAT ¢ ykazaHHbIMH Bbie JIHA Ha
IIEPBOM 3Talle X HEITOCPEICTBEHHbIE PYKOBOAUTEINN U (UJIH) yrioJHOMoueHHoe inio Komnanuu. s
3TOrO OHH B TEUEHHE TpeX pabouyux JHEH ¢ MOMEHTA MOJIYYEeHHUS MMU YBEIOMIICHUH B MOPSAKE II.
14.3 TIpaBun HampapisAtoT Y AaJIGHHBIM COTPYIHUKAM JJIEKTpOHHBIE Komuu Takux JIHA co cBoeit
KopnoparusHoii 31nekTpoHHON nouThl Ha KopriopaTuBHyto 31eKTpoHHYI0 o4ty COTpyAHUKAa WM Ha
aJpec 3MEKTPOHHOHM MouThl, yKa3zaHHbIH COTpyJHUKOM IIpU IpHeMe Ha paldoTy.

14.7. Tlo ucreueHuu Tpex pabouumx aHEH C MoMmeHTa yBeaomieHUs COTPyIHUKOB O
npuHsaTUU HOBOro JIHA wnu o BHeceHun nameHenuii B aeiicteyromuii JIHA B mopsiake, yka3aHHOM B
n. 14.3 — 14.6 IlpaBun, CorpyaHuku cuurtaroTcs o3HakomieHHbIME ¢ JIHA m 006s3anbl ¢ 3TOTO
MoMmeHTa B TeueHue 30 (TpuaLaTH) KajleHJapHbIX JHEeH MpoiTH BTOpoii 3Tamn o3HakomiieHus ¢ JIHA.
Jlnist McTIONTHEHUs 3TOW 00s3aHHOCTH KaXIplid COTPYIHHK JOJDKEH MOJOWTH B YHMOJHOMOYEHHOE
CTPYKTYpHOE IOJpa3elIEHNEe, K HENOCPEACTBEHHOMY DPYKOBOAMTEIN WM K YIOJIHOMOYEHHOMY
muy Komnanum, oTBeTcTBEeHHOMY 3a o3HakomiieHue ¢ JIHA, u nocraButs B nepeune JIHA nuunyto
IIOAINCH, MOATBEpKAatoILyto o3HakomiieHue ¢ JIHA. CorpyaHuky, corjlacuBIIMECs HA IPUMEHEHUE
3JIEKTPOHHOTO IOKYMEHTO000POTa, MOTYT IPOUTH BTOPO# ATan o3nakomiieHus ¢ JIHA mpocraBus B
nepeune JIHA, pazmemiennom B KopnopatuBHoi MH)OpMaMOHHON cUCTEME, CBOIO DIIEKTPOHHYIO
noanuck. JIHA, koTopele ycTaHaBIMBaKOT JONOJHMUTEIbHbIE TapaHTUH, KOMIIEHCAUU U (WJIH)
BBIIUIATHI, C JaThl 03HAKOMJIEHHsI C HUMHU CTaHOBSTCS HEOTHEMIIEMOM 4aCThIO TPYAOBBIX 1I0TOBOPOB
¢ temu COTpyJHUKaMHU, Ha KOTOPBIX PACHpPOCTPAHSIOTCS TaKHE TapaHTHM, KOMIEHCAUUu U (WIn)
BBIIUIATHI.

14.8. VYnaneHHble COTPYTHHKH TMPOCTABISIOT TOANKCH (B TOM 4YHCIE DIEKTPOHHYIO
MOJIINCH), MOATBEp Xk AatolIyto o3HakomiieHue ¢ JIHA, B nampasnsemom nepeune JIHA. Komnanus
HaIpaBJIIe€T yKa3aHHble NepeyHHu B TeueHue 10 (necsiTv) KaJleHJapHbIX JHEW ¢ JaThl 3aBEpILICHUs
neporo srana o3HakomieHus. Ilepedenr JIHA ¢ mpocTaBieHHOM MOANMUCHIO (B TOM 4YHUCIE
DNEeKTPOHHOW TMOAMKUCHIO), MOATBEPKAAIONICH (DAKT O3HAKOMIJICHHS, OJDKEH OBITh HAIpPaBJICH B
anpec Kommanuu He mo3iHee yeM B TeueHHe S (MATH) KaJleHAApHBIX JAHEH C JaThl €ro Moy4yeHus
VY naneHHbsIM COTPYTHUKOM.

14.9. Bce 10KyMeHTHI, COOOIIEHHS, YBEIOMICHUS, IPEAYIPEXIeHuUs, nHOpMalUs U T. 1.,
koTopble COTpyIHUK MosydaeT B cooTBeTcTBUM ¢ [IpaBuiamu mo KopnopaTuBHON 351€KTpPOHHOM
II0YTe, NOJDKHBI HANpPABJIATHCS YNOIHOMOYEHHbIMM nunamu Kommanmm c¢ ux KopnoparusHoin
3JIEKTPOHHOMW MOYTHI.

15. HNCITOJIB30BAHHUE 3JIEKTPOHHOI'O IOKYMEHTOOBOPOTA B
KOMITAHUHA

15.1. B Kowmnanuu coznana KoprnoparuBHas nH(pOpMallMOHHAs CUCTEMa, ITO3BOJISIONIAs B
KauecTBe  aJbTEpHATHUBBI OyMa)XHOMy  JIOKyMEHTOOOOpPOTY  HCIOJIb30BaTh  AJIEKTPOHHBIN
JOKYMEHTOOOOPOT.

15.2.  DneKkTpOHHBIA JOKYMEHT, MOAIMUCAHHBIA DJEKTPOHHOW MOINKCHIO, TIPU YCIOBHUU
[IOJIOXKUTEIIBHOIO pe3ylbTaTa €€ IPOBEPKU C HCIOIb30BAHMEM JEHCTBYIOIIUX HAa MOMEHT
MOJINKCAHUS TOKYMEHTOB CepTU(UKATOB KIItOUEH NMPOBEPKH DIIEKTPOHHON MOJNUCH, paBHO3HAUYEH

JOKYMEHTY Ha OyMa)XHOM HOCHTEJIE, MOAMUCAHHOM COOCTBEHHOPYYHBIMU TOITUCSIMHU.
15.3. Kommanus o00s3yercs o00ecrnedynuTh BO3MOXKHOCTH TMOJIMUCAHUS JOKYMEHTOB C
oMol KoprnoparuHoit HHPOpMAIMOHHOM

cuctembl 0e3 B3uMaHwus 1iathl ¢ COTpyIHMKA 3a JAOCTYI K TaKUM CHCTEMaM, a TaKXkKe 3a
BBIMTYCK cepTU(dHKaTa DIESKTPOHHON TMOAMUCH. YBEJOMIICHHE O HEOOXOJMMOCTH TOMUCAHUS
DNEeKTPOHHOTO AOKyMeHTa Hanpasiisgercss CoTpyaHuky Ha KopnopaTuBHYIO 3JIEKTPOHHYIO TIOUTY.



15.4.  DnexkTpoHHBIE TOKyMEHTHI XpaHsATcs B KopropatnBHoii HHPOPMAIIMOHHOM cUCTEME B
MNOJIMCAHHOM OJIEKTPOHHON MOJANUCHIO BHUJAE, CPOKH XpaHEHUs OJIEKTPOHHBIX JOKYMEHTOB
COOTBETCTBYIOT CpPOKaM XpaHEHHS JIOKYMEHTOB Ha OyMaXHOM HOCHUTEJE B COOTBETCTBUM C
3akoHozarenbcTBoM P®. Kommanus o6s13yercst o0ecnieunTs XpaHeHHe DJIEKTPOHHOIO JIOKYMEHTa,
MIOANKCAHHOIO DJIEKTPOHHOM MOJNMCHI0 B LIEJOCTHOM UM HEU3MEHHOM BHJIE B COOTBETCTBHM C
JEeUCTBYIOIUM 3aKOHOAATEIbCTBOM.

15.5. B cuyuasx, Kkorja B KauecTBe OANUCcaHTa (aBTOpa) DIEKTPOHHBIX JOKYMEHTOB MOYKET
BBICTYyNaTh OJHO Jnno (mpeacraButesnb Kommanwu wuiaum COTPyIHHK), OJHOW IEKTPOHHOU
MOJIITMCHIO MOT'YT OBITh TIOAMHMCAHBI HECKOJIBKO CBA3aHHBIX MEXKIY 000 DJIEKTPOHHBIX JOKYMEHTOB
(maker HSJIEKTPOHHBIX JOKyMeHTOB). Ilpm mnoanucaHuu ODIEKTPOHHOM MOANUCHIO IaKeTa
DNEKTPOHHBIX JOKYMEHTOB KaXKAbIH M3 DJIEKTPOHHBIX JOKYMEHTOB, BXOJSIIMX B 3TOT IIakKeT,
CUMTAETCS MOJINUCAHHBIM DJIEKTPOHHOM HOJMKMCHI0, KOTOPOH NOJMMCAH HakeT DJIEKTPOHHbBIX
IOKyMEeHTOB. OmHON DIEKTPOHHOH MOAMUCHI0 HE MOTYT OBITh TMOANMKUCAHBI JIEKTPOHHBIC
JOKYMEHTBI, IMpeIojaralliye MoAnuch 0osiee OJHOrO JIMIA, 33 MCKIYEHUEM CIlydaeB, Korja
KOMIUIEKT DJIEKTPOHHBIX JJOKYMEHTOB IOANMCHIBAETCS OAHUM IpeacTaBuTeneM KoMnanuu u oniHUM
CoTpynHUKOM.

15.6. JloxyMeHTOM, MTOATBEPKAAIONINM MPUHAIICKHOCTD KIIF0Ya POBEPKH DIEKTPOHHON
MOJIMCH TOMY WJIH UHOMY JIUILY, SIBJII€TCS CepTU(UKAT KIIF0Ya MPOBEPKH DJIEKTPOHHOM MOJIHCH.
Ceprudukar KIro4a mpoBepKy DIEKTPOHHOH MOIIICH BBIIAETCS yIOCTOBEPSIOLINM IICHTPOM B BHJIE
DJEeKTPOHHOr0 JOKYMEHTA U, IPU HEOOXOIUMOCTH, B BU/I€ JOKYMEHTA Ha OyMa)KHOM HOCHUTEJIE.

15.7. CotpyaHHMK BHpaBe CaMOCTOSITEIBHO BBIOpATh THUI JOKYMEHTOOOOpPOTa, KOTOPBIH
Komnanus u CoTpyaHuK OyAyT UCIIOJIb30BaTh B paMKax TPYAOBBIX OTHOIIEHHUH cTopoH. Kommanus
00s13yeTcss 00ecneduTh BO3MOXKHOCTh JOOPOBOJBHOTO OTKa3a OT INPHUMEHEHUS 3IIEKTPOHHOTO
JOKYMEHTO0000poTa 110 3asiBiieHu0 COTpyAHHUKA.

15.8. Jlns npucoequHEHNs K IIEKTPOHHOMY TIOKyMeHT0000poTy COTpyTHHKY HEOOXO MO
yKka3aTb HoMep TenedoHa, KOTOpbI OylIeT MCIOoJb30BaThbcd B KayecTBE BTOpOro (hakropa
MOATBEPK/ICHUST MOANUCaHUs JOKyMeHTa COTpyJIHUKOM, MPEIOCTaBUTH 3asiBICHHE Ha BBIITYCK
cepTuduKaTa DIEKTPOHHON MOJIUCH U 3aPOCUTh BBIITYCK cepTU(UKaTa DIEKTPOHHON MOAMUCH Y
YIOCTOBEPSAIOLIEro IEeHTpa, ompeaeneHHoro KommaHuel, B COOTBETCTBUM C perjaMeHTaMH U
IIpaBWJIaMH, YTBEPXKIECHHBIMM COOTBETCTBYIOIIMM YAOCTOBEpSIOIIMM LeHTpoM. HaummeHoBaHue
YIOCTOBEPSIOLIEr0 IEHTpa, a TaKkke JeHCTBYIOIIME pErJIaMeHThl, IpaBWia TMOJIYYeHHUS U
UCMOJIb30BaHUs cepTU(UKATOB DISKTPOHHOM MOIMUCH TOJUIeKAT pa3MelleHUIo Ha Buku-ctpanmuie.

15.9. Kowmmanusi BmpaBe MO CBOEMY YCMOTPEHHIO HM3MEHHUTH CIOCOO TOIHCAHUS
OTIENBbHOI0 JOKYMEHTA C 3JIEKTPOHHOTO Ha OyMaXHbII BUJI B CBSI3U C TEXHUYECKUMU CIIOKHOCTAMHU
MOJNUCAHUSl JIOKYMEHTa B 3JIEKTPOHHOM BHJ€, NMPU YCIOBUU HE3aMEMJIUTEIBHOIO YBEIOMIICHUS
Cotpynnuka ¢ noMouisio KopnopaTuBHON 31€KTPOHHON MOYTHI, MPH 3TOM B LEISIX COOTIOAECHUS
TpeboBanuii Tpynosoro 3akoHonaTenbcTBa PO CoTpyIHUK HE BIpaBe OTKA3aThbCs OT MOANKUCAHUS
OyMa)XHOTO JIOKyMEHTa TOJBKO MO MpUYMHE Toro, 4yro Mexnay Kommanumeidr u CoTpyaHHKOM
MIPUMEHSITCS 3JIEKTPOHHBIN JOKYMEHTOOOOPOT.

15.10. B cnywae  3arpeGoBanus = CoTpyqHMKaMM  KOMUH  JTOKYMEHTOB,
HENOCPEACTBEHHO CBSI3aHHBIX ¢ paboToi, Kommanus mpenocraBisieT KONMHUU COOTBETCTBYIOIIUX
JOKYMEHTOB Ha OYMa@XHbIX HOCHUTENSX B BHJI€ 3aBEPEHHBIX KOIMUIl C OTMETKOM O MOJMUCAHUU
OpUTHHAJNIA JOKyMEHTa OJEKTPOHHOW MOANMUCHIO (KOMUs JOJDKHA cojaepkarh Hagmucu «Komus
BepHa», «JlOKyMEHT NOJNUCAH >3JEKTPOHHOM MOANKCHIO» M IOANMCH JIMI, YIOJIHOMOYEHHBIX
3aBepATh KOMUU KaJAPOBBIX JOKYMEHTOB).



